YTBepkaeHa npuKazoM
MunucrepcTBa 00pa30BaHMs U HAYKH

Mypwmanckoi o0aacTi
or _26.03.2015  Ne 519

HNHcTpyKUMs 10 NOATOTOBKE U NMPOBEACHUIO TOCYAAPCTBEHHOM UTOTOBOM
aTTecTalliM 1o 00pa30BaTeJIbHbIM IPOIPAMMAM OCHOBHOTI'0 001LIero
oOpa3oBanuss B MypMaHCKO# 00/1aCTH B IIyHKTE NMPOBEIeHUA IK3aMeHAa

1. O01mme noJI0:KeHUS

1.1. Hacrosimass MUHCTpyKIus 1O MOATOTOBKE U MPOBEACHUIO TOCYAapPCTBEHHOM
UTOTOBOM aTTeCTallid 10 O00pa3oBaTelIbHBIM MpPOTpaMMaM OCHOBHOTO OOIIEro
oOpa3zoBanus B MypMmaHCKOH 00iacTh B IyHKTE IPOBEACHHS dK3aMEHa (nanee —
Wuctpykius) pazpaboTaHa BO UCIOJIHEHUE MpHKa3za MUHHUCTEpCTBa 00pa3oBaHus U
Hayku Mypmanckoit obmactu ot 28.08.2014 Ne 1652 «OO0 opraHuzanuu u
nposenenuu B 2014/2015 yue6HOM roay B MypMaHCKO# 00J1acTH roCcynapcTBEHHOM
UTOTOBOM arTecTaliui MO 00pa3oBaTeIbHBIM IpOTrpaMMaM OCHOBHOT'O OOIIEro
o0Opa3oBaHUsI».

1.2. TocynapctBeHHass ~ WUTOrOBas  aTTecTalss 1O  0Opa3oBaTeIbHBIM
nporpaMMaM OCHOBHOTO o0Imiero ooOpasoBanusi (mamee — ['MA) mpoBoauTcs B
CIICIMAIBHO OPTraHW30BaHHOM ITyHKTE MPOBEACHUs OdKk3aMmeHa (mamee — [II1D),
KOTOPBIM BO3IIIaBisieT pykoBoaureins [1113, HazHaueHHsll mpuka3zoM MuHHCTEpCTBA
oOpazoBaHus U Hayku MypMmaHckoi oOnactu (nmamee — MUHUCTEPCTBO) IO
COTJIACOBAHMIO C TOCYJAPCTBEHHOM OHK3aMEHAIIMOHHOM Komuccuedn MypMmaHCKOM
obnactu (manee — I'OK).

1.3. Bo Bpems sx3amena B IIIID, kpome yuactHukoB [MA, o0s3aHbI
HaXOJIUThCS:

pykoBoautens [1113;

YIOJTHOMOYEHHBIN nipeacTaButelb [ JK;

PYKOBOJIUTENIb 00IIco0Opa3oBaTenbHON  opranm3anuu  (gamee — OO0), B
MOMEIIEHUSIX KOTOpo# oprann3oBad [1119, nnu ynoJiHOMOYEHHOE UM JIULIO;

opranuzatopsl [1113;

TEXHUYECKUN CHEUAIUCT 10 paboTe C MPOrpaMMHBIM OOECIeUEHUEM,
OKa3bIBAOIIMKA  MH(DOPMAIMOHHO-TEXHUYECKYID  TOMOLIb  PYKOBOAUTENIO U
opranusartopam I1I13;

COTPYJHUKH, OCYIIECTBISIONINE OXpaHy MPaBONOpPsIKa, U (WJIH) COTPYIHUKH
OpraHOB BHYTPEHHUX JIe]1 (TIOJIUIINHN);

MEJIUIMHCKIE pAa0OTHUKM M ACCHCTEHTHI, OKa3bIBAIOIIME HEOOXOIUMYIO
TEXHUYECKYI0 TIOMOIIb OOydYaroluMcs, yKa3zaHHbIM B TmiyHkTe 34 Tlopsnka
MPOBENCHUS] TOCYJAPCTBEHHOM WTOTOBOM aTTecTalid 10 00pa30BaTEIbHBIM
mporpaMmaM  OCHOBHOTO o0mmiero oOpa3oBaHMs, YTBEPKICHHOTO TMPHKA30M
MunucrepctBa oOpa3zoBaHusi W Hayku poccuiickonn @Denepanmu ot 25.12.2013
No 1394 (manee — Ilopsimok), B TOM 4YHCII€ HEMOCPEACTBEHHO MPHU MPOBEIACHUU
HK3aMEHa;

CHEIUATNCT MO TPOBEACHUIO MHCTPYKTaKa U 00eCleueHnI0 Ja0opaTOPHBIX
pabor;

AK3aMEHATOP-COOECETHNK, BEIYIIUN coOeceoBaHhEe C OOydYaroluMCsl TIpHU
MPOBEJICHUN YCTHOM YaCTH SK3aMEHa 10 HHOCTPAHHOMY SI3BIKY;
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OpeICTaBUTENId  O0pa3oBaTENbHBIX  OpraHu3alluii, CONPOBOKIAIOIINE
yyacTHUKOB [ A.

1.4. Takxe B IeHb MpoBeaeHUs dk3aMena B [111D MoryT HaxouThes:

NOJKHOCTHBIE unia PocobpHaazopa, MunuctepcTBa,

MIPEACTABUTENN CPEACTB MAcCOBOM wHpoOpMamuu (MOTYT MPUCYTCTBOBATh B
ayIUTOPUSAX MJIS MPOBEACHUS 3K3aMEHA TOJIbKO JO MOMEHTA Hayaja BbINOJTHEHUS
OOYJarOIIMMHUCS YK3aMEHAITMOHHON PabOThI);

oOIIIeCTBEHHBIE HAOTIOATEN, aKKPSIUTOBAHHBIC B YCTAHOBICHHOM TOPSIJIKE
(Mmoryt cBoOomHO mnepeMematrorca no IIID, mpu 3TOM B OIHON ayauTopuu
HAXOJIUTCS TOJIBKO OJMH OOIIECTBEHHBIN HAOII01aTENh).

1.5. JomkHOCTHBIE JiMlIa MUHHUCTEPCTBA, OCYIIECTBISIONIME  BBIC3IHYIO
(MHCIEKIIMOHHYI0) TIPOBEPKY COOJIIOJICHHUS] YCTAHOBJIECHHOTO MOPSJIKA MPOBEICHUS
['MA, UMET MpaBO OCYIIECTBIATH MPOBEPKY YCIOBHI IMPOBEICHHS 3K3aMEHa Ha
JT000M JTare.

1.6. ConpoBoXKIaronuM 3ampeiiaeTcs IpUCyTCTBOBATh BO BpeMs dK3aMeHa B
ayIuTOpUsiX, B  KOTOphIX Haxonaarcs ywyactHuku [MA.  OO0s3aHHOCTBIO
COMPOBOXKJIAIOIINX SBJIACTCS COJCHCTBHE ONEPATUBHOMY PEIICHUIO MPOoOJieM,
KOTOPBIE MOTYT BOZHUKHYTb Y y4acTHUKOB [ A.

1.7. IlpencraButensim CMU u oOliecTBEeHHBIM HAOMIOAATENSIM 3allpeliaeTCs
BMEIIMBATHCS B AeUCTBUs COTpyAHUKOB IIIID, mpensaTcTBOBaTh 3amuIaHUPOBAaHHOMY
MIPOBEICHUIO K3aME€HA M OTBIICKATh BHUMaHHWE ydacTHUKOB [ VA mocie BXxomaa ux B
[I13. [IIpencraButenu CMUM u  oOuleCTBEHHBIE HAOMIOJATENU  OOs3aHBI
0€30roBOPOYHO BBHITIOJIHATH TpeOoBaHus coTpyanukoB [II13. B crnydae HapymeHus
YCTaHOBJICHHBIX TpeOoBaHuil yronHoMo4YeHHbI ['DK mnpunumaer pemeHue o006
yAaJIeHUU 00IIIeCTBEHHBIX HaOmoaaTenelt wim npeacrasureneii CMU u3 T1I15.

1.8. Ilpy BO3HMKHOBEHUU B IMPOIIECCE IK3aMEHA CUTyallul, HE OTPAKEHHBIX B
Hactosmed WMHCTpyKIuu, NpUHUMAET PEHIEHUS U JAaeT YKa3aHUsi PYKOBOAUTENb
[1II3 no cornacoBanuto ¢ ynoJHOMo4YeHHbIM npencraButenem ['OK B ITI0.

2. UHcTpykuus s ynoJsHomoyeHHoro npeacrasurens I'JK s ITITD

2.1.YnonHnomoueHHb mipenctaButenb ['OK mpu moAroToBKEe K MPOBEACHUIO
AK3aMeHa 00sI3aH:

npoiTh oOydeHHe U MHCTPYKTaX IO TMOPSAJIKY WCIOJHEHUS CBOUX
oOsi3aHHOCTEH B iepuoa nposenenus ['MA;

nonyunth B I'OK uHpopmannio o Tom, B kakoil I1IID u korma Heobxomumo
NpUOBITh B JICHh JK3aMEHA, a TaKKe KaKUMH CIIOCO0aMU M B KaKHe CPOKH Oyaer
MPOU3BOAUTHCA TOCTABKA SK3aMECHAIIMOHHBIX MaTEpHUAJIOB.

2.2.Y1rionmHoMoYeHHBIN npencTaButTeab [ 9K 1o Havana sk3aMeHa JI0KeH:

MOJIYYUTh Y OTBETCTBEHHOTO CIICIMANIMCTa PernoHanbHOTO 1IeHTpa 00paboTKu
uHpopmanuu (manee — PIIOM) mocraBouHbIE CHEITAKETHl C WHAWBUIAYATbHBIMH
KOMIUIEKTaMH SK3aMCHAIMOHHBIX MarepuajaoB mis 1113, monmomHuTEeNnbHBIC OlIaHKH
oTBeTOB No 2 M KOMIUIEKTHI BO3BPATHBIX JOCTaBOYHBIX MakeToB (1 KOMIUIEKT — 3
BO3BpPaTHBIX  JIOCTABOYHBIX  TaKeTa), MakKeThl  JJII  HEUCIOJb30BAaHHBIX,
HEKOMILJICKTHBIX, HMCHOPUYECHHBIX AK3aMEHAIIMOHHBIX MaTepUaIoB 178107
AK3aMEHAIIMOHHBIX MaTE€pUAIOB C HAPYUIEHHOM  YIIAKOBKOM, YMaKOBaHHBIX
YEpPHOBHUKOB, HEHUCIIOJb30BAHHBIX CIHELUNAKETOB W HWHIWBUIYAJIbHBIX KOMILICKTOB,
nakeTt ¢ ¢aiiyiaMy aBTOMaTU3UPOBAHHOTO PaCIIpeIeICHuUS;

MIPOBEPUTH COOTBETCTBHUE (DAKTUUECKOTO KOJMUYECTBA NEepeAaHHbIX MaTEPHAIOB
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KOJIMYECTBY, KOTOpPOE OTpaXeHO B pasaeie «CBeaeHus O MeperIaBacMbIX
MaTepurajax» akTa npueMku-nepenaun (hopma I1I13-14-01);

NOANMCAaTh B AaKTe NpUEMKHU-Tiepenaun pazaen «CBeaeHuss O MNpUEMKeE-
nepeaye MaTepualioB) COBMECTHO C OTBETCTBEHHBIM creruanuctoM PIIOU. Ogun
3allOJIHEHHBIM M 3aBEPEHHBIN MOAMHUCIMH C 00€MX CTOPOH JIK3eMIUIsip akTa ((opma
[1I13-14-01) octaetcs B PLIOU, BTOpOi — y ynomHomoueHHoro npeactasutens ['OK;

JOCTaBUTh SK3aMeHalUMOHHble Mmatepuansl B IIIID B coorBeTcTBUM C
YTBEPKIAEHHOM CXEMOM JTOCTaBKM He mo3gHee yeM 3a | wac 30 MuHYT 10 Hadama
sKk3aMeHa. KoJM4ecTBO JOCTaBIECHHBIX MAaTEPUANIOB OTPAXXaeTCs B aKTE€ IMPUEMKH-
nepenaun B 2-x sk3emiuiipax (dopma I1113-14-01) u ynoctoBepsieTcs: MOAMUCIMU
ynosHoMoueHHoro npeacrasutens ['OK u pykoBoautens I1119. OquH 3anoaHeHHbIN
U 3aBEpPEHHBIA TMOJAMUCAMU C OOEUX CTOPOH OHK3EMIUISIp aKTa OCTaeTcs Y
pykosourens I1I13, BTOpoii — y yHOJIHOMOYEHHOTO MPEICTABUTENS

2.3. Ha srane npoBeneHus 3K3aMeHa yMOJHOMOYEHHBIN mpeactaButenb ['OK
JIOJKEH.

KoHTpoauposars nposeacHue ['MA B IIIID u pemars BO3HUKAIOMIKUE BOIPOCHI
COBMECTHO ¢ pykoBoaureneM [1119;

OKa3pIBaTh cojercTBue pykopogurento 111D B paspemeHun BO3ZHHKIIMX B
IIPOIIECCE DK3aMEHA CUTYyalui, HE OTPAXKEHHBIX B MHCTPYKTUBHBIX METOIMYECKUX U
HOPMAaTUBHBIX ITPABOBBIX JOKYMEHTAX;

IIPUHAMATh COOTBETCTBYIOIIME PELICHUS IPU NOJYYEHUH OT PYKOBOIMUTEINS
[1I19 mnu OTBETCTBEHHBIX OpraHu3aTtopoB nposeaeHus [ MA cinyxeOHbIX 3anucok (o
HECOOTBETCTBUM KOJIMYECTBA YIAKOBAaHHBIX MaTEpUajoB, 00 yHaJeHUM C IK3aMEHa,
1o (pakTam He3aBepIICHUS 3K3aMeHa 10 YBaXKUTEIbHON IPUUUHE U T.1.);

KOHTPOJIMPOBATh 3allOJIHEHUE OTBETCTBEHHBIM OpraHm3aropoM IposeacHus ['MA
COOTBETCTBYIOLIMX CTOJIOLIOB B CIIUCKE pacnpeaeneHus ydactHukoB I A mo ayauropusm
(dbopma I1I13-05-01) B cirydae MpUHSTHS pelieHns 00 YAAJIEHUH ¢ DK3aMEeHa y4aCTHHKA
['A unu B cuTyalluu He3aBepluIeHUs 3K3ameHa yyacTHUKOM ['MA mo yBakuTeIbHON
MIPUYUHE;

MIPUCYTCTBOBAaTh MPH BCKPBITUM PE3EPBHOIO JOCTABOYHOI'O CIIECHITAKETA C
VWHJWBUAYAJIbHBIMA KOMIUIEKTAMHM 3K3aMEHALMOHHBIX MAaTEPUAIOB B ayJUTOPHUH B
cillydae HEOOXOJMMOCTH TPOMU3BENCHUS 3aMEHbl WHIUWBUIYATIBHOIO KOMIUIEKTa
(Hanuuue nonurpaduueckux nePeKToB, HEMpeaHaAMEpPEHHas mopya).

2.4.B cmywae BbISBICHHMS HapylIeHWHd mporenypbl mnposenenus [UA
YIOJIHOMOYEHHBIN npeacraBuTens ' DK umeer nmpaso:

yAaIITh ¢ 3k3aMeHa ydyacTHUKOB ['MA, nHapymaromux [lopsinok npoBeneHus
[HA;

yaanath u3 aynuropuii [1I1D obmecTBeHHBIX HAaOMIOAATENCH, TPEICTABUTEIIEH
CMU u npyrux Jui, UMEIOIIMX MpaBoO MPUCYTCTBOBaTh Npu nposeaenuu ['MA, Ho
MEILIAIOIIUX MPOBEACHUIO DK3aMEHa,;

OTCTpaHATh OT pPabOThl B ayAMTOpHUSX oOpraHu3aTopoB mpoeneHus [UA,
Hapymaronux [lopsanok nposenenust [ A,

B CJIy4a€ MacCOBBIX HapyILICHWH, BEAYLIUX K UCKaXXEHUIO pe3ynbTaToB [ HA,
110 COTJIACOBAHUIO C MpejacenareneM (3amecturenem npencenatens) ['OK npunumars

1
B ciyuae ecnu akTHueckoe KOJIMYECTBO NEPEAaBAEMbIX MAaTEpHAIOB HE COBIAJAET C KOJMYECTBOM, YKA3aHHBIM B
akte (popma I1I13-14), ynosHoMo4eHHbIH npeacTaBuTens ['OK nomkeH BBISICHUTD NPUUUHBI U pa3pellnuTh CUTYAIHIO.
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penieHust 00 OCTaHOBKE AKk3ameHa B fJaHHoM [1113;

npuHUMaTh OT ydacTHUKOB ['MA 3asBneHuss 00 aneuisiiiM O HapyUIEHUU
ycTa”oBiieHHOTO nopsiaka nposeaeHust I'NA (dpopma I[I13-02, B 2-x sx3emmisgpax) u
yIIOCTOBEPATh UX CBOCH MOANMUCKHIO0 (OUH 3K3eMIULIp mepenaetcst yaactHuky [UA,
JPYTOH IK3EMILISP OCTaeTCs y YHOJHOMOYeHHOTO TipencraButests ['IK);

MIPOBOJIUTH CIy>KEOHBIE paccieoBaHus 1O (GaKTy MOAAYM ANeIUIAIUU 10
BOIIPOCAM HapPYIIEHUS YCTAHOBJIEHHOTO mMopsaka mpoBenaeHuss [MMA u coctaBiaTh
3aKJIIOUEHUE O pe3yJibTaTaxX CIIy>KeOHOTO paccieOBaHUs aNeUIIUA O HapyHICHUU
ycTaHoBJICHHOTO miopsiaka nmpoBenaeHus [ A (popma I1113-03). Bee anennsnmnontsie
JOKYMEHThl O HapyIIeHUH YCTAHOBICEHHOTO TOpSAKa TMPOBEIACHUS HSK3aMeHa
nepenatorcs B PIIOM.

2.6. Ha 3aBepmiaromieM »JTane MPOBEACHUS HSK3aMEHa YIOJTHOMOYECHHBIN
npenacraBurens ' K qosmkeH:

opopMUTh HEOOXOAMMBIE MPOTOKOJBI MO pe3yibraraMm mpoBeAeHuss [IA B
[II19 coBmectHO ¢ pykoBomutenem I3 (dbopmer T1I12-12-01, T1I19-13-01, III13-
13-02-MALIlI, T1I13-14-02);

noay4uuTh oT pykoBoautens 1119 He no3aHee yem cmycts 1 yac mo OKOH4YaHUU
pK3aMeHa yITaKOBAaHHBIC MAaTEPHAJIBI JJIsl OTIIPABKU Ha 00paOOTKY M XpaHEHUE:

— BO3BPATHBIE JOCTABOYHBIC IMAKETHI ¢ OTaHKaMU OTBETOB Ne 1;

- BO3BpaTHBIe J0CTAaBOYHBIC ITAKCTHI C 6J'IaHKaMI/I OTBCTOB NQ 2 (B TOM YHCJIIC
JIOTIOJIHUTEIbHBIC OTaHKK 0TBETOB Ne 2);

— BO3BpaTHBIC JOCTABOYHBIE MAKEThl ¢ MCMHOJIb30BaHHBIMU KMM, makeTs ¢
HEHCITOJIb30BAHHBIMH, HEKOMIUICKTHBIMH, UCTIOPYEHHBIMH
HK3aMEHAITMOHHBIMHA MaTeprajlaMyd WM 3K3aMECHAIIMOHHBIMUA MaTepHaaMH C
HapyIIEHHON YITAaKOBKOW, YyIaKOBAaHHBIE YEPHOBHKH [IJIs TIepedadd Ha
xpadenue B PLIOU3;

— HEHUCIIOJIb30BAaHHBIE KOMIUIEKTBI  BO3BPATHBIX  JTOCTABOYHBIX  ITaKETOB
(comeprkalux COMPOBOIUTENbHBIN OaHK (hopma [119-11-01);

— TPOTOKOJBI TIpoBeneHus sk3amena B 11D u B aymuropusx I3 (dpopma
[MI13-12-01, TI13-12-02, I1112-13-01, 13-02-MAIII, I1112-14-02);

— aKT O pe3yibTaTax oOOIIEeCTBEHHOro KoHTpoiia nposenenus 'MA B 11D
(bopma ITI13-18);

— BeoMocTH y4€Ta ydacTHUKOB ['MA W »sK3aMEHAIlMOHHBIX MaTEpPHAJIOB B
ayauropusx [1I13 (dpopma ITI13-05-02);

— CHHCKH pactpeneicHus opranuzatopos 1113 (popma I1T13-07);

— BHemHu HocuTens (CD, duem-kapThl u 1p.) ¢ daiinamMu SK3aMeHAITHOHHBIX
pabot ydyactHukoB 1o undopmartuke u UKT;

— BHemHui Hocutenb (CD, dnem-kaptel U ap.) ¢ (aitlaMu OTBETOB
YYaCTHUKOB Ha 3aJ[aHUsl YCTHOW YaCTH DK3aMEHA 110 HHOCTPAHHOMY SI3BIKY;

— CD-nmuck ¢ ¢aiinamMu  TpaKTUYECKUX OSK3aMEHAIIMOHHBIX 3aJlaHui  TI0

2 Anennsuus paccmaTpuBaeTcsi B TeueHue 2 (IByX) JHEH ¢ MOMEHTA €€ IOCTYIUIEHHS B KOH(JIMKTHYIO KOMHCCHIO.
KondaukrHas xomuccust MypmaHCKOW 00nacTH paccMaTpHBaeT 3akilOU€HHE O pe3yJbTaTax —CiIyKeOHOTO
pacciieloBaHusl, YCTaHABIMBAET COOTBETCTBUE HM3JIOKEHHBIX B anesumsinuu (akToB peanbHOW cutyaumu B IIIID u
BBIHOCHUT CBOE PEIICHUE.

3
Ha ymakoBOuYHBIX makeTax ¢ yKa3aHHBIMH MaTepHajaMH CIEAyeT Pa3MEeCTHTh CIEAYIOUTyl0 WH(pOPMaNnWio: xaTa

nposenenus [NA; xon [I13; nHomep aymnutopum; npenmet [ MA. Ha makerax mpomkHa OBITh MOIIKUCH OTBETCTBEHHOTO
OpraHu3aTopa u ee pacmudpoBKa.



undopmatuke u UKT;

— CD-nucku ¢ uudpoBoil ayano3anuchio UCXOIHOTO TEKCTa JJis HalMCaHUA

00y4aIOIUMUCS KPaTKOTO U3JI0KECHHUS;

— CD-aucku ¢ marepuasiaMd JJsl BBITIOJHEHHUS OOYYarolIMMUCS 3aJaHHi

N0  ayIupOBaHUID TUCbMEHHOM  YacTH  JK3aMEHAIIMOHHOM  palboThI

110 UHOCTPAHHOMY SI3BIKY;

— KOMIUIEKTBl BapUaHTOB 3K3aMEHALIMOHHBIX 3aJaHUi ISl SK3aMEHATOPOB-

CcO0ECETHUKOB 110 UHOCTPAHHOMY S3BIKY;

— mo0ble  JApyrue  JAOKYMEHTBI, KOTopble pykoBomutens [IID wu

ynojqHoMoueHHbIN npeacraBurens ['OK B IIIID cuuTaroT HyXHBIM NEpeaaTh

Ha xpaHnenue B PLIOU;

opopmuth Mo (pakTy mepemaun akT MPHUEMKHU-TIEpelayd MaTepualoB B 2-X
sx3eMIuisipax (¢popma I1113-14-01);

COCTaBUTH OTYET O MpoBeacHUM rk3aMeHa B 11119 u nepenats B ['OK;

canatb B PLIOUM coOOTBETCTBYIOIIME BO3BPATHBIE JOCTABOYHBIE ITAKETBHI C
3anmogHeHHbIMU Onankamu ['MA, mporokonsl mpoBenenus ['MA B ayautopusix, B
[III3 u ap. matepuainsl. JJocTaBka 3K3aMeHallMOHHBIX MaTepuanos u3 [1110 B PLIOMN
IIPOU3BOJIUTCS B J€Hb IIPOBEICHUS IK3aMEHA.

2.7.Bo BpemMs cpgaud  SK3aMEHallMOHHBIX  MarepuasioB B  PIIOU
YIIOJTHOMOYEHHBIN nipeactaButelb [ K nomkeH:

COBMECTHO C OTBETCTBeHHBIM crenuaiuctoM PLIOM nposeputs (akTuueckoe
KOJIMYECTBO M IEJIOCTHOCTHh YIIAKOBKHM JOCTABOYHBIX CIICHITIAKETOB, IEPECUNTATH
JIOCTaBIEHHBIE MATEPHAIIBIY,

YIAOCTOBEPUTH MOANKUCHIO COBMECTHO C OTBETCTBEHHBIM crieruanuctom PLIOU
nepeavuy 3K3aMeHaIMOHHBIX MaTepraioB B akTe (popma [1119-13-02-MAILL).

2.8.Ilo okOHuUaHMM 5K3aMe€Ha W CJla4yd HSK3aMEHAIlMOHHBIX MaTepuajioB B
PIIOUM ymonmHoMoveHHBbIH npeacTaBuTedb [ DK momkeH 10CTaBUTh B KOHMDIUKTHYIO
KOMHUCCHI0O MypMmaHCKOM 00JacTH aneuiiliud O HapyUIeHUH YCTaHOBIJIEHHOTO
nopsiaka nposefeHust ' MA u mpoTOKOJIbI 0 pe3ysibTaTax CiIyKeOHOIro paccie0BaHus
areJUISALUU.

3. UacTpykuus st pykooauress 1T

3.1. PyxoBoaurens 111D coBmectHO ¢ pykoBoguTenem OO, Ha 6a3e KOTOpOW
opranuzoBat 1113, npu noaroroske k npoeaenuto [ MA obs3aH:

obOecrieuuth rotoBHocTh III1D k mnposenenntro I'MA B COOTBETCTBUU C
TpedoBanusimu K I[1113;

MPOBEPUTh HAJIMYME W TOTOBHOCTH MOMEHIEHUN (ayguTOpHii), HEOOXOAUMBIX
15 poeaeHus ' UA;

IPOBEPUTH TOTOBHOCTH PabOUYMX MECT JUIsl OpraHU3aTOPOB BHE ayJIUTOPHUH,
oOecreunBarIMX BXxo1 yaacTHUKOB [ 1A

IPOBEPUTH TOTOBHOCTH Pab0UYMX MECT JIJIsl OPTaHU3aTOPOB B ayIUTOPUU;

obecnieunTh ayauTopuu Ui nposeneHuss I MA 3aMeTHbIM 0003HAYCHHEM HUX
HOMEDOB;

4

B ciyuae HapynieHUs IEIOCTHOCTH JJOCTaBOYHBIX CIICIIIAKETOB, PACXOXJICHUS C KOJIMYECTBOM, YKa3aHHBIM B aKTe
(dopma III1D-14-01), ynonHOoMoueHHbIH npencraButenb ' OK ohopmisier ciykeOHY0 3amUcKy ¢ MOJIHBIM MepeYHEM
OTCYTCTBYIOIIMX JJOKYyMEHTOB U Pa3bsCHEHHEM IPUUYHH.
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o0ecreuuTh Kaxaoe padbouee mecto ydyactHuka [ MIA B ayquTopuu 3aMeTHBIM
0003HaYEHUEM €TI0 HOMEDPA;

00eCleyuTh KaXAyl0 ayJAUTOPUI0 YacamH, HaXOJAIIMMHUCS B TIOJIE 3pEHUs
yuacTHUKOB [ MA;

yOpaTh (3aKpbITh) B ayAWTOPHUSAX CTCHIbI, IJIAKaThl U WHBIE MaTepUaibl CO
CIIPaBOYHO-TI03HABATEIIBHOMN uHdopmarmei o COOTBETCTBYIOLIAM
0011e00pa3oBaTeIbHBIM IPEIMETAM;

NPEAyCMOTPETh OTAEIBHOE TOMEIICHUE JI XpaHEHUs JHUYHBIX Beleh
yuyacTHUKOB [ IA, n30MpoBaHHOE OT ayIUTOPHIA JIJIsl IPOBEJIEHUS SK3aMEHA;

MPEAYCMOTPETh AYAUTOPUM IJI JHUL, COMPOBOXKIAIOIMMNX ydacTHUKOB [UA,
npenacrasuteneii CMU, oOiiecTBeHHbIX HaOmoAaTeNied U JIPYrux JUL, UMEIOIINX
npaBo npucyTtctBoBarth B [1I10 B nenb nposenenus [ 1A;

IPOBEPUTH TOTOBHOCTH AYAUTOPUNH M HEOOXOAMMOro O0O0OpYIOBaHUSA MAJis
yuyactHukoB ['MA ¢ OB3 (B ciiydae pacmpenefeHus TaKOW KaTeropuy y4aCTHUKOB
1A B IIIID);

B Clydae Hainuuus ayautopuid s nposenenuss [MIA mo WMHOCTpaHHBIM
A3bIKaM C BKJIIOUYEHHBIM pa3zesioM «l oBOpeHHe», YCTHbIE OTBETHl Ha 3aJIaHUs
KOTOPOTO 3aIUCBHIBAIOTCS Ha ayIMOHOCHUTEIH MIPOBECTHU MPOBEPKY
paboToCIOCOOHOCTH CpeACTB HU(GPOBOM ayAHO3aIUCH;

MOATOTOBUTh HOXKHMIIBI JIJII BCKPBITHS JOCTABOYHBIX MakeToB ¢ OM s
KaXJI0M ayAUTOPUY;

MOATOTOBUTH OyMary Jijisi YepHOBUKOB M3 pacyeTa M0 JiBa JIUCTa Ha KaXJI0ro
yuacTHuKa [ IA, a Takke TONOJIHUTENbHBIE YEPHOBUKU;

oOecrieuuth pasmeinienue B [II1D u ¢yHKIMOHMpOBaHKWE B JEHH SK3aMEHa
MyHKTa MEAULUHCKON TTOMOIIIH;

3a JIeHb JI0 9K3aMEHa MPOBEPUTH MOKAPHBIE BBIXOJIBI, CPEICTBA NEPBUYHOIO
MOXKAPOTYIIEHHUS, UMETh KOMILUIEKT KJIFOYEH OT BCEX pabounX ayIUTOPHIA;

3a 1 nenp mo mposenenus [ MIA coBmectHo ¢ pykoBoauTenem OO, Ha Oaze
kotoporo opranuzyercs I3, opopmuts mpotokon o roroBHoctu IIMID k TMA
(bopma I1I1D-01);

3.2. PykoBoautens 111D B neHb mpoBeaeHUs dK3aMeHa JOJKCH:

MPUCTYNIUTh K cBoUM o00si3aHHOCTsIM B IIIID He mo3gHee uem 3a 2 yaca 110
Hayaja JK3aMeHa;

He no3aHee yem 3a 1 yac 30 MUHYT 10 Hayala SK3aMeHa:

MIOJAYYUTh  OT  ymojgHoMoueHHoro mpexacrasutenss [OK B IIIIO
AK3aMEHAI[MOHHBIE MaTEPUAJIbI;

00ecCIeyuTh PerucTpaIiio Ha3HaueHHbIX B anHbii [1[19 opranuzaTopos;

Ha3HAUYUTh W3 4YHCJIa opraHu3atopoB mnposenenus [MA, paborarommx BHE
ayIUTOpUNA, TOMOIIHUKOB pykoBoautens 113, nexxypHbIX 1o 3TakaMm U Ha BXOJE B
[1I13, 3adukcupoBaB ux Mmecronosioxenue B popme [1113-07;

BBIBECUTHh CHHCKU pacmpeneiieHus ydacTHUKOB ['MA Ha wH(pOpMaMOHHOM
crenze nipu Bxoze B [1I1D (popma IO 06-02) u y kaxmoil ayIuTOpun, B KOTOPOM
Oynet nmpoxoauTh 3k3ameH (popma II13 05-01);

MPOBECTH KPATKUH MHCTPYKTAXX OPTraHU3aTOPOB IO MPOILEAype MPOBEACHUS
1A B IIIID;

BBIJIaTh OTBETCTBEHHBIM OpraHu3aropam rnposeaenus [ MA:

— crucok yuactHukoB ['MMA-9 B aynutopuu [1I13 (popma ITI13-05-01);
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— BeIOMOCTh yué€Ta ydacTHUKOB [MA M 3K3aMeHaIlMOHHBIX MaTEpHAJIOB B

ayautopuu I1I19 (hopma I1113-05-02);

— mportokoisl ipoBeaeHust [ A B aynutopun (dpopma I1113-12-01);

— BEJOMOCTh KOPPEKIMH TMEePCOHAIBHBIX JaHHBIX ydacTHUKOB [UA B

ayauropuu (popma I113-12-02);

— BEJIOMOCTb MCIOJIB30BAHUSI IOMOJIHUTEIBHBIX 0J1aHKOB OTBETOB Ne 2 (dhopma

[1I13-12-03);

— ONaHKY 3asiBICHUN UIA MOAAYU ANeIUISIUN O HapYUICHUH YCTaHOBIEHHOTO

nopsiaka nposeaenust [ A (popma 2-11113);

— TaOJUYKH C HOMEPOM ayAUTOPHH;

HAlpaBUTh 3apPETUCTPUPOBAHHBIX OpraHu3aTopoB mposenenus [MA B
ayJMTOPUHU B COOTBETCTBHH C IPOTOKOJIOM pactipenenenus (hpopma IM113-07);

BbIIaTh OMOIIHKKaM pykoBoautess 119 coucku yuactaukoB I'MA (dhopma
[1113-06-02) 1 naTh UM yKka3aHUE HE MEHEEe 4eM 3a 45 MUHYT JI0 SK3aMeHa OTKPBITh
nsepsb B 119 ma npomrycka yuactaukos ['THA.

3.3. PykoBogutens III1D npu IOIydeHMH DSK3aMEHAIIMOHHBIX MATEPUAJIOB’
nepe HayajaoM dK3aMeHa JTOJKEH:

THIATENFHO MEPECUYUTaTh W MPOBEPUTH IEIOCTHOCTh YMAKOBKH JOCTABOYHBIX
CHENIAKETOB C MHIMBUIYaTbHBIMHE KOMIUIEKTAMHU JDK3aMEHAIIMOHHBIX MaTePUAaoB®;

0pOpMUTH COBMECTHO C VYIOJHOMOYEHHBIM mpenactaButeneM [OK akr
NpUEMKHU-TIEpEIaun BCeX J0CTaBIsieMbIXx MaTepuaiio (¢opma I1I1D 14-01);

Pa3MECTUTh TOJIYYCHHbIE JIOCTABOUHBIC CIICUIMAKEThl C WHAUBUIYaTbHBIMU
KOMITJIEKTAMH HK3aMEHAIMOHHBIX MAaTEpPUAJIOB U JIpyrue nepeaHHble MaTepHallbl B
mrabde IIIID m obecreunTh MX HAAECKHOE XpaHEHHWE O MOMEHTa Iepefadd B
aymutopu. OTKppITUE M TMEpPEyNaKoBKa  JIOCTABOYHBIX  CHELINAKETOB  C
WHUBUyaIbHBIMA KOMIUIEKTaMHU HSK3aMEHAIMOHHBIX MAaTEepUajiOB KAaTETOPUUYECKH
3aIpelleHbl.

Hcronb30BaHre PE3epBHOIO JOCTABOYHOTO CIIEIIAKeTa C HHIAWBHUIYaTbHBIMU
KOMIUIEKTAMH 9K3aMEHAIIMOHHBIX MAaTEpUajoB TMPOU3BOAUTCS TOJIBKO B Clydae
HEOOXOMMOCTH TPOU3BENICHUSI 3aMEHBbl WHIUBUAYATHHOTO KOMIUIEKTa, UMEIOIIETO
noaurpaduyeckre aeeKThl UM HENMPETHAMEPEHHO HCIIOPYEHHOTO ',

3.4. PykoBogutens IIIID, mpu monmycke ydactaukoB ['MA B IIIID, momken
OCYIIECTBUTHh KOHTPOJh 32 MPOBEPKON JOKYMEHTOB, YAOCTOBEPSIOIIMX JIHYHOCTD
y4acTHUKOB [ 1A

MOJIYYUTh MHUCHbMEHHOE TOJTBEPXKACHHE JUYHOCTH ydacTHuUKa [UA, He

UMCIOIIIETO JIOKYMEHTa, YAOCTOBEPSIOIIETO JIMYHOCTh, OT COMPOBOXKIAIOIIETO
(bopam ITI13-20).

% JxsamenalHoHHbIE MaTepHassl (B TOM YHCJE JOMOJHHUTEIbHBIE OJIAHKHM OTBETOB No 2 M KOMIUIEKTHI BO3BPATHBIX
JIOCTAaBOYHBIX MakeToB) goctaBisitoTca B [II1D He menee dem 3a | wac 30 MMHYT [0 3K3aMEHa YIHOJTHOMOYEHHBIM
npencraButenem ['OK.

6

Bo3sBpaTHbIE JOCTaBOYHBIC MTAKETHI IPETHA3HAYCHBI JJIs1 YIIAKOBKU B HAX 3aIIOJIHCHHBIX OJJAHKOB OTBETOB YYaCTHUKOB
T'MA u ucnons3zoBanHbix KMM mnocne sk3ameHa. Tpu KOHBEpTa COCTaBIISIIOT KOMIUIEKT BO3BPATHBIX JOCTABOYHBIX
IMAKETOB.

7 Y

B aTOM ciyuae oTBeTCTBeHHBIN Oopranu3arop nposeaeHus [ A obpamaercs k pykoBogurento 119 u B mpucytcTBum
yYHONHOMOYEHHOro mnpexactasurens ['OK OTKpbIBaeT pe3epBHBI JOCTABOYHBIM CHENIAKeT C WHIAWBUAYAIbHBIMU
KOMILIEKTaMH K3aMEHALMOHHBIX MaTEpUAIIOB.
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3.5. Pykopoautens III1D mocne gomycka B IIIID Bcex yuactHukoB I'MA
pa3MelaeT B CHEUaIbHO OTBEJIEHHON ayIUTOPUH COMPOBOXKIAIOIIMX, MPOBEPUB
JIOKYMEHTBI, YJOCTOBEPSIOIINE MX JIMYHOCTh U JIOKYMEHTBI, PErjaMeHTUPYIOIINE
npucyrcteue B I1110.

3.6. PykoBoaurens I1I1D obecnieunBaet Bxox B [1I1D npencraButeneit cpencts
MaccoBoi uH(pOpMannu, OOIIECTBEHHBIX HaOIIOaTeNel, MpU STOM MPOBEPSET
HaJIM4YME€ Yy HHUX JOKYMEHTa, YJIOCTOBEPSAIOIIEr0 JUYHOCTh, M JOKYMEHTAa,
MOATBEPKIAIOLIET0 UX MOJTHOMOYHS.

3.7. PykoBogutens II[1D coBMecCTHO ¢ yMOJHOMOYEHHBIM MpPEACTaBUTEIEM
I'OK 1o okoH4YaHUM dK3aMeHa IO KEH.

NOJIyYUTh B TeueHue 45 MHHYT 1O OKOHYAaHMM JK3aMeHa OT BCeX
OTBETCTBEHHBIX OPTraHU3AaTOPOB 10 ayIUTOPUSIM U MEPECUUTATh:

® 3arieyaTaHHbIC BO3BPATHBIC JIOCTABOYHBIE CHEINAKEThl C OJIAHKAaMU OTBETOB
No 1 u 6;mankamu otBeTOB Ne 2 (BKJIHOYask JOMOJHUTENbHBIE OJJaHKK OTBETOB No 2);

® 3arieYaTaHHbIE BO3BPATHBIC  JIOCTABOYHBIE  CIEUIAKEThl MAKEThl C
ucnons3oBanHbiMu KM, mnakeTsl ¢ YEepHOBUKAMHU U  HUHAUBUIYATbHBIMHU
KOMIUIEKAMH C JIMIIHUMU (HEIOCTAIOIIMMU), HMEIOIUMH  TOoJUTrpapuieckue
neheKThl WM UCIOPUYCHHBIMU SK3aMEHAIIMOHHBIMHU MaTepUuaiaMu;

e npotokoisl poBezeHus ' MA B ayauropuu (popma I1113-12-01);

® BEAOMOCTH KOPPEKLIHMH TEPCOHANBHBIX JaHHbIX ydacTHUKOB [UA B
ayauropuu (npu Haymmunn) (opma [1I13-12-02);

® BEIOMOCTb MCIOJIb30BAHMS JOMOJIHHUTENbHBIX 0JaHKOB O0TBETOB Ne 2 (opma
[1I13-12-03);

® BEIOMOCTH YyuyéTa ydacTHHKOB I'MA M 5K3aMEHallMOHHBIX MaTe€pUajoOB B
ayauropusx [1I19 (dpopma I1113-05-02);

e crucok pacmpenaenenus ydactHuKoB ['MA no aynutopusm (popma ITI13-05-
01);

IPOBEPUTHh  KAYeCTBO  3aIOJIHEHHUS  CONPOBOAMUTENbHBIX  OJAHKOB  Ha
BO3BPATHBIX JOCTABOYHBIX IMAaKETaxX COAEpKalux OsaHku oTBeTOoB Ne 1, OiaHKH
orBeToB Ne 2 (B TOM umclie JONOJHUTENbHbIE Oanku oTBeTOB Ne 2), KM,

noJnucarh mpoTokosel npoBenenus: [ MA B aynutopun (popma I1113-12-01) u
ogopMUTh TTPOTOKOJIBI U Begomoctu nposenenus ['A B 13 (popma I1I13-13-01,
[13-13-02-MALIII, T1I15-14-01, TIT12-14-02);

3.8. PykoBoautens [1113 He mo3aHee yem vepe3 1 yac Mo OKOHYaHUU HK3aMEeHa
nepenaeT ynoJIHOMOYeHHOMY TipeacTtaButento ['OK:

BCE DSK3aMEHALIMOHHbIE MaTepuanbl [ aHanu3a nposeneHuss [MA B
MypmaHckoit o6actu;

mo0ble Ipyrue NOKYMEHTHI, KoTopble pykoBoauTenb [II1D cunmrtaer HyKHbIM
nepenats B PLION.

3.9. PykoBomutens IIIID mo oxoH4aHuu oOQOpMIICHHS BCEX MaTepUaOB
HK3aMEHA [MepelacT NOMEIICHUs, BblaeHABIIMEeCS s npoeaeHuss [MA, B
ynpasieHnue pykoBoautento OO, Ha 6aze koToporo Obut pazmenieH [T10.

4. UucTpyKkuuu AJis1 opranu3atopos nposenenuss ' MA B aynuropun

4.1. Opranuzatopsl npoBeaenust [ MA npu noarotoBke k mposeneHuto [MA
00s13aHbI MPONTH MOIPOOHBIA MHCTPYKTAX MO MPOLEAYPE NMPOBEACHUS IK3aMEHa, 110
3armoJHeHuI0 obyactu peructpanuu oankoB ['MA, mo odhopmieHn0 HEOOXO0IUMBIX
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JOKYMEHTOB IIOCJIE K3aMEHA HE IO3/HEE YeM 3a OJMH JICHb 10 JHS IIPOBEICHMS
TUAS,

4.2. B neHb npoBeeHUs 3K3aMeHa opranu3aropsl nposeaeHust [ A nomkHsI:

SABUTBCS, UMEsI TIPU ce0€ TOKYMEHT, yIOCTOBEPSIOMMUN JTUYHOCTh, B III1D He
no3aHee yeMm 3a | yac 30 MUHYT 10 Havasia SK3aMEeHa;

3aperucTpupoBathes y pykooaurens 111D u nomyunts y Hero nHpopmanuio
O pacIpeleIIeHNH 110 ayAUTOPHSIM;

INPOWUTH KpaTKUi HHCTpYKTax pykooautens [1I19 mo mpouenype nposenenus
['MA B IIIID;

NOJIy4HTh Y pykoBoautens 11119 ninu ero nomomHuka:

e cmucoK pacrpeneneHus ydactHukoB [ IA no ayautopusim (dhopma ITI113-05-
01);

® BEIOMOCTH yuéra ydacTHUKOB ['MA M 5K3aMEHallMOHHBIX MaTepUajoB B
ayauropusix [1I19 (popma I1I13-05-02);

e nporokoi nposeneHus [ A B aynmutopun (¢popma [1119-12-01);

® BCIOMOCTb KOPPEKIMH IE€PCOHAJIBHBIX [JaHHbIX Yy4yacTHUKOB [MA B
ayauropuu (popma I113-12-02);

® BEJOMOCTh MCIOJIb30BaHUs IONOJHUTENBHBIX OJ1aHKOB 0TBETOB Ne 2 (hopma
[1I13-12-03);

e OJaHKM MOAAYM amneJUIIM{ [0 BOINPOCAM HAPYIIEHUS YCTaHOBJIEHHOTO
nopsizika nposeaeHust [ A (popma 2-11113);

e TabJMYKY C HOMEPOM ayJAUTOPHUH.

4.3. Ilepen Havamom 3K3ameHa opraHu3aropsl nposeneHus [ MA B ayautopusax
JOJIKHBI:

MIPOWTH B ayAUTOPHUIO U MPOBEPUTH €€ TOTOBHOCTD K 3K3AMEHY;

NPUKPENNUTh K IBEpU ayauTopun cnucok ydactHukoB ['MA (dhopma TTI13-05-
01);

MOATOTOBUTH 3apaHee Ha JIOCKE HEOOXOAUMYI0 MH(OpMALUIO AJI 3a0THEHUS
OJJAaHKOB PEruCTpallMd B COOTBETCTBUU C TOJy4eHHOW y pykoBoautens IO
MaMSTKOM ¢ KOJUPOBKOM, HCIIOJIB3YEMOM Ha KOHKPETHOM JK3aMEHE;

pa3znaTh Ha paboynMe MecCTa yYaCTHHUKOB HK3aMEHA YEPHOBHKM (MUHHUMAJIbHOE
KOJIMYECTBO — JIBa JIUCTA) HA KaXJI0I'0 YYaCTHHKA 3K3aMEHa;

npovitn k Bxoxy B IIIID ¢ Tabmuykoil HOMepa ayAUTOPUU U BCTPEYAThH
yuacTHuKOB ['MIA 3a 45 MuHyT /10 Havana sk3ameHa (OJIMH U3 OpraHu3aTopoB);

CBEpUTh IpH Jonycke ydacTHHKa ['MA B ayauTopuro JaHHbIE JOKYMEHTAa,
YIOCTOBEPSIOIIME JTUYHOCTh, C JaHHBIMHU, MPEACTABICHHBIMH B COOTBETCTBYIOIICH
BegomocTH (popma I1113-05-02)°;

yKa3aTh KaXJOMY YYaCTHHUKY 3K3aMEHA €r0 MECTO B ayAUTOPHH;

8 daxr MPOXOKACHNS MHCTPYKTaXKa M 03HAKOMIICHHS C MHCTPYKTHBHBIMH MaTepHalaMH JOJDKEH OBITh MOATBEPIKICH
JUYHON TOATMCHIO KaKJOro opraHmzaropa mposenerns I'MMA B moxarorosieHHo# pykoBomurenem III1D Bemomoctn
pou3BOIBHON (hopMmel. Jluma, He mpomeamue o0y4eHne W WHCTPYKTaX, HE MOTYT OBITH JTOMYIIEHB! K IPOBEICHHIO
ThA.

® ITpu otcyrcTBUM Y ydacTHHKa THA 10KYMEHTa, yI0CTOBEPSIOIErO IMYHOCTh, HAEHTH()UKALMS JIMIHOCTH YYACTHUKA
T'MA mpon3BoOAMTCS MO TIOKA3aHUIO COTPOBOXKIAIOIIETO U 3amoyiHAeTCS AKT 00 MACHTH(PHUKAINN THIHOCTH yJacTHUKA
T'UA (dpopma III1D-20). B ciayuae pacxoxaeHUs] MEPCOHANBHBIX IaHHBIX YYaCTHHKA B JOKYMEHTE, YIOCTOBEPSIOLIEM
JMYHOCTB, C IEPCOHAIBHBIMH JaHHBIMU B BEAOMOCTH ydeTa ydacTHHKOB ['MIA M sK3aMEHAIIMOHHBIX MaTepuajioB B
aymuropun III1D (dopma IIIID 05-02), orBercTBeHHBIN oOpraHuzartop mnpoBeneHuss ['MA 3anonHser BexoMOCTh
KOPPEKLUH IEPCOHANBHBIX JaHHBIX y4yacTHUKOB [ A B aynuropuu (popma I1113-12-02).
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4.4, Ilepen HauaioM SK3aMeHa OTBETCTBEHHBIN opraHu3arop nposenenus [ 1A
B ayIUTOPHUH JIOJDKEH:

POBECTH HHCTPYKTaXx ydacTHUKOB IMA mno mnpouenype mnpoBeneHus
DK3aMEHa, BKJIKOYas NPOLEAYypYy NOAAYM aleUIIUA O HAPYIICHUH YCTAaHOBJIECHHOIO
nopsnka nposenenns I A B coorBerctBun ¢ MHCTpyKImei ms ygactaukos TUAY,
YTBEPKIAAEMOU ITpUKa30M MHUHUCTEPCTBA;

nonyuuth y pykoBoautens 1D (wnu nomomnuka pykoBomutens I1I19) He
no3aHee 4eM 3a 15 MHMHYT 10 Hayana 3K3aMeHa JOCTABOYHBIE CIIECLITAKETHI C
WHUBUyJIbHBIMU KOMIUIEKTaMH 9K3aMEHAMOHHBIX MaTepraJIoB,
JIOTIOJIHUTENIbHBIX ONaHKOB OTBeTOB No 2, a TakkKe KOMIUIEKTHl BO3BPaTHBIX
JIOCTABOYHBIX ITAKETOB,;

3aUKCUPOBAaTh KOJIMYECTBO BBIJAHHBIX B AYAUTOPUIO MaTepualoB B
BEJIOMOCTH BBIIAYM JK3aMEHALMOHHBIX MAaTEPHAIIOB U 3aBEPUTHh BEIOMOCTH CBOEH
noanuceo (popma I1113-14-02);

OPOJAEMOHCTpUpOBaTh  ydacTHMKaM  IMMA  1enocTHOCTs  yHmakoOBKH
JIOCTABOYHOT'O CIIELITIAKETA C MHAWBHIyAJIbHBIMA KOMIUIEKTAMM;

B 10 4acoB yTpa OTKpPBITH JOCTABOYHBII CHENIAKET U 3a()UKCUPOBATH 1aTy U
BpeMsl OTKpBITHS B mpoTokosne mpoeaenus [MA B aynutopun (dopma I113-12-
Ol)ll;

MIPOBECTH MHCTPYKTAX y4dacTHUKOB I'MA, B TOM uuncie mpouHPOpMUPOBAThH
yuyacTHUKOB [MA o0 mopsake mnpoBeAeHUs 5SK3aMeHa, MpaBuUiiax O(OPMIICHHS
HK3aMEHAIlMOHHOW palOoThl, MPOJOKUTEIBHOCTH JK3aMEHa, IMOpsIKE MoAauu
aneJUsIIMid O HapylIEeHWH YCTAaHOBJIEHHOro mnopsaka mnposeneHuss IMA u o
HECOIJIACHU C BBICTABJIEHHBIMH OajlslaMU, a TAK)KE€ O BPEMEHU U MECTE O3HAKOMJICHUS
¢ pesyabtratamu ['HA;

OOBSBUTH O Hayasle 3K3aMeHa U 3a(pUKCUpPOBATH BpeMs Hauajda U OKOHYAHUS
9K3aME€Ha Ha JOCKe (BpeMs, OTBEICHHOE Ha MHCTPYKTaX U 3alOJIHEHUE
pPErUCTPAIMOHHBIX YacTel OJaHKOB, B 00111ee BpeMs dK3aMeHa HE BKIIFOUAETCS ) TTOCTIe
3aMO0JIHCHUS PETUCTPALIMOHHBIX YacTel BceX 01aHKOB BceMu ydacTHukamu [UA.

4.5.Bo BpemMs TmpoBeAeHMS DK3aME€Ha OTBETCTBEHHBIM  OpraHu3aTop
npoBeneHus [ MA B aynuropun TOmKeEH:

pa3nath WHAMBUAYAIbHBIE KOMIUIEKTHI ydyacTHukaM ['MA, Haxomsummcsa B
ayJIUTOPWH;

MMPOKOMMEHTUPOBATh C TIOMOIIBIO 3apaHee IOATOTOBICHHONW HA JIOCKE
uHpopMalMu  KaXIbId 3Tanm  Mpolecca 3amnojHeHus ydacTHukamu [UA
pPErUCTPALMOHHBIX YacTel BceX OJIaHKOB;

IPOBEPUTH B 00513aTEIILHOM TOPSAKE!

® IIPAaBWJIBHOCTbH 3aMOJHEHUS PETUCTPALIMOHHBIX MOJIeH Ha Bcex OlaHKax;

10 Anennsums 0 HapyIIEHUMH yCTaHOBJIEHHOTO mopsuka nposenenus [UA B I3 MoxeT ObITH MOJaHA yYACTHUKOM
T'A B nenb sk3amena 1o Bbrxoja u3 [1119 (mocie caaun 6J1aHKOB), IJISl UETO OH JIOJIKEH 00paTUTHCS HETIOCPEICTBEHHO
K OTBETCTBEHHOMY OpPT'aHM3aTOPY B CBOEH ayanTopuu. OTBETCTBEHHBIH OpTaHU3aTOp 0053aH NPEAOCTABUTh YYACTHHUKY
T'A GnaHK JUIsl 3aIOTHEHUS aNeJUISIIUU O HAPYIIEHUH YCTaHOBIEHHOTO Topsiaka npoBeacaus [ A (dopma 2-I1I13).
VYyactamk [MA B CONPOBOXICHWHW OTBETCTBEHHOTO OpraHW3aTopa JIMYHO TIepelaeT CBOIO  aleJUISAINIo
ynonaomouenHoMy mpencrasutenmo I'OK B III13. [Tocne Brixona yyactauka ['MA w3 TII1D anenisiuus o HapyUIeHUN
YCTaHOBIICHHOTO MopsiKa nmposeaeHus | A He npuHIMaeTcs.

11 B KaXmOM [OCTABOYHOM CIICLIIAKETE HAXOAATCA 15 MIM 5 3aleYaTaHHBIX MHAMBHMAYAIbHBIX KOMILIEKTOB C
9K3aMEHAIIMOHHBIMH MaTepualaMi. B KaKIoM HHIUBHIyalbHOM KoMmIiuiekTe Haxomsarcs: KM, Omank otBetoB Ne 1,
O1aHK OTBETOB Ne 2.
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e cooTBeTcTBUE pekBU3UTOB ydacTHuka [MA (D.M.O., cepun u HOMEpa
JIOKYMEHTA, YAOCTOBEPSIOIIET0 JTUYHOCTH) B Osianke Ne 1 u macnopte;

npouHpopMupoBath y4dacTHHKOB [TIA 0 BO3MOXHOCTH HCIOIb30BAHHUS
JOTOJHUTENBHOTO OJ1aHKa OTBETOB Ne 2 B cilydyae HEXBAaTKU MecTa B OJJaHKE OTBETOB
Ne 2 3 nHIUBUAYAIBHOTO KOMILIEKTA;

BBIIaTh B Cllydyae HEOOXOAMMOCTH ydacTHUKY ['MA momomHuTENbHbIN OiaHk
oTBeTOB Ne 2;

IPOCIEIUTh IPU BbAAUYE JIONOJHUTENIBHOTO OjaHka oTBeTOB Ne 2 3a Tew,
4TOOBl OCHOBHOH OJaHK OTBETOB OBUI TOJHOCTBIO 3amoiiHeH (B  mone
«/lononuurenbHblil O1aHK OTBETOB No 2) OCHOBHOrO OJlaHKa HEOOXOAMMO BIMCATH
Ne BapuanTa KM)*?;

CJIEIUTH 32 COOII0IeHreM yuacTHHKamu I A 1opsiaka B ayiMTopun’

OTBETUTh Ha BCE€ BOMPOCHl y4acTHUKOB ['MA (He cBs3aHHBIE C COAEpHKAHUEM
KMM). Bompocs! yuactHukoB I'MA no copepxanuto KIMIMoB He paccMaTpuBaroTcs.
B ciyyae BO3HMKHOBEHHMS MPETEH3HM cieayeT 3a(UKCUpOBAaTh CYTh MPETEH3HH B
CiIy>KeOHOM 3anucke u nepeaars ee pykopoaurento I3 nis nanpHeime nepegaun
B PIIOUN. CnyxebOHasi 3amucka JOJDKHA COAEpKaTh MH(OpMaIMIO 00 YHUKATIHLHOM
Homepe KM, Bapuante KUM, 3aganuu U copepaHuu 3aMeyaHus (pelieHue o
KOPPEKTHOCTH 33JlaHusd M 00 M3MEHEHUM OajioB B cllydyae NpHU3HAHUSA 3aJaHus
HEKOPPEKTHBIM PUHUMAETCSI HA PETMOHAILHOM YPOBHE).

OTKpPBITH B NMPUCYTCTBUU YIOJHOMOUYEHHOTO mpeacraButens I'OK pesepBHbIi
JOCTABOYHBIM CIIELIIAKET € WHAMBUAYAJIbHBIMH KOMIUIEKTAMH 3K3aMEHALMOHHBIX
MaTepUasoB (TOJIBKO MPU HEOOXOJUMOCTHU MTPOU3BEACHUS 3aMEHbl MHIMBUYaJIbHOTO
KOMIUIEKTa M3-3a HAJIW4YUs nojurpaduyeckux Ie(eKToB WM HENpeaHAMEPEHHOU
OpYH);

YBEJIOMUTH y4acTHUKOB ' A 00 okoH4aHuM dKk3amena 3a 30 u 5 munyT™;

3.

12 B cnyuae 3amonHeHus JOMOIHUTENLHOIO GlIaHKa 0TBETOB Ne 2 IIpU HE3aHoIHEHHOM OCHOBHOM OlaHKe 0TBeTOB Ne 2,
OTBETHI, BHECEHHBIE HA JIOTIOTHUTEIbHBIN OJIaHK OTBETOB Ne 2, olleHUBaThCS HE OyIyT.

By yacrunxkam THA 3alpeIeHO: Pa3roBapuBaTh; BCTABAaTh C MECT; IIEPECaKUBATHCS; OOMEHHUBATHCS JTFIOOBIMH
MarepuagaMy 1 MpeaMeTaMH; UMETh TP ceOe CPesICTBa CBSI3H, JIEKTPOHHO-BBIYHCIUTENLHYIO TEXHUKY, (oTO-, ayano-
U BHJEOANNapaTypy, CHPaBOYHbIE MaTEpHasbl, MUCbMEHHBIE 3aMETKM U HHBIE CpPEACTBA XPAHEHHWs M Iepenadu
nHpopmanum; xoxuts 1o 1113 Bo Bpems sx3amMeHa 6e3 CONPOBOXKICHUS.

IIpu HapymeHMH HacTOSIIMX TPeOOBaHMH M OTKa3e B WX BBINOJHEHHWH OPTraHM3aTOPHI BIPaBE YIAlUTh
yuactHuka IMMA c sKk3aMeHa ¢ BHECEHHEM 3alMcH B TNpoTokod mpoBeaeHus MA B aymutopun u B Chmucke
pacnpenenenus yuactHukoB [ MA B ayauropuu (I1113-05-02) u coctaBieHueM akrta ¢ ykazaHUEM IPHYUHBI yIAJIEHHUS,
3aBEPEHHOTO MOJAMUCSIMU OpraHu3aTopa B ayautopun u ynosHomodennoro I'OK. bianku TMA ymaneHHOro y4acTHHUKA
HamnpaBIISIIOTCS Ha 00paboOTKy COBMECTHO ¢ OJIaHKaMH OCTalbHBIX ydacTHUKOB ['MA nmanHoii aymuropuu. B ciydae
yaajgeHus ¢ 3k3aMeHa ydacTHUK [MIA mMeer mpaBo MojaTh ameNysIMI0O O HAPYLIIEHHH YCTAHOBJIEHHOTO MOpSIKa
nposeneHus TUA.

Ecmu yuactHuky 'MA HeoOX0aMMO BBIMTH M3 ayTUTOPHH (B TyajeT, B MEAMIUHCKYIO KOMHATY), TO OH MOXET
BBIMTU U3 ayTUTOPHUU B CONMPOBOXKICHUU OJHOTO M3 JEKYPHBIX MO 3Taxy. BbIXOA U3 ayAUTOPHH AOMYCKAeTCsl CTPOro
10 OZTHOMY YEJIOBEKY, IIPH 3TOM BCE MaTepHalIbl YYaCTHUK JJOJDKEH OCTaBUTh Ha CBOEM PabOveM CTOJIe B Ay TUTOPHH.

Ecmu yuactHuk 'MA 1mo OOBeKTHBHBIM NPHUYMHAM HE MOXKET 3aBEPIUUTH BBHINOJHEHHE 3K3aMEHAI[IOHHOW
paboThl, TO OH MOXeT MOKMHYTh aymutopuito u IIIID 1o 3aBepmieHMs »K3aMeHa. B 3TOM ciy4ae opraHM3aTOpPHI
COBMECTHO C YIIOTHOMOYEHHBIM TipeacTaBureneM ' OK, pykoBoautenem [1I13, mequuuHCKkUM pabOTHUKOM COCTABIISIOT
aKT ¢ 00s3aTeNFHBIM yKa3aHWEM TNPHYMHBI HE3aBEPIIECHHUS JK3aMEHa, 3aBEPEHHBIH MOINHUCAMH OTBETCTBEHHBIX JIHII.
BHOCAT COOTBETCTBYIOLYHO 3allUCh B BEIOMOCTh yuéTa y4yacTHMKOB I'MA M 5K3aMEHALlMOHHBIX MAaTE€pUaIOB B
aymuropuu IIIID (popma III13-05-02). Yuactauk 'MA craBUT mOAMKMCH B BEIOMOCTh yuéra ydacTHUKOB ['MA u
9K3aMEHAlMOHHBIX MaTepuanoB B ayautopmu 111D, koTopas MOATBEpXkIaeT, 4TO OH HE 3aKOHYMJI AK3aMeH IO
YBa)KUTEJIbHBIM IPUUUHAM.

14 Ecnim yuactruk TUA BeIMONHMA paboTy paHee YCTAHOBJEHHOTO CPOKA, TO OPraHM3aTOPhl MOTYT IPUHMMATh
9K3aMEHAIMOHHBIC MaTepuajbl 0 OKOHYAaHUs dk3ameHa. [Ipu atom ydactHuku ['MA MOryT MOKHHYTH ayJUTOPHIO U
MI13.
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O0OBSBUTH MO UCTEUEHUU BPEMEHHU, OTBEJACHHOTO Ha MPOBEJECHUE IK3aMEHA, UTO
DK3aMEH OKOHYEH;

IpOCIEANTh, YTOOBI yuacTHUKU ['MA crnoxuinu 6J1aHKH OTBETOB, YEPHOBUKHU U
KVM Ha kpaii pabodero croisia (Ipyu 3TOM BCE OCTABIIMECS B ayIUTOPUU YUACTHUKU
['MMA noiKHBI OCTaBaThCsl HA CBOUX MECTAX);

3aKOHYUTH oopMieHHe mpoTokoiya mpoeaeHus [MA B aymnuropuu (popma
[TI13-12-01), cmath Bce cOOpaHHBIE MaTepUABl M MPOTOKOJBI pykoBoauTeo [TI1D
HE M03/IHEE YeM uepe3 15 MUHYT 10 3aBepIICHUHN SK3aMEHa B ayIUTOPUH.

coOpaTh TIOCIIE Hayaja »SK3aMEHAa HEWCIIOIb30BaHHBIE WHANBUAYATbHBIC
KOMILJIEKTHI, 3a)UKCUPOBATh UX KOJIMYECTBO B BEOMOCTU yyeTa ydacTHUKOB A u
HK3aMEHAIMOHHBIX MaTepuasioB B ayautopuu (dpopma I1113-05-02) u nepenate ux
pykoBoautemo IO wim ero mMOMOIIHMKY MO OKOHYaHMM HK3aME€Ha CO BCEMU
HK3aMEHAIMOHHBIMU MaTEpUaJIaMu;

4.7. ITo okOHYaHUU DK3aMEHA OPraHU3aTOP B ayAUTOPUU JOJIKEH:

coOpath co cToJIoOB YyuyacTHUKOB [MA »sK3aMeHallMOHHBIE MaTepuabl
(xouBepthl ¢ KlMIMamu, Onank depHoBHKa U OjaHku oTBeTOB Ne 1 m Ne 2. B ToM
YyuCIe JOMOJHUTENIbHBIE OJJaHKU OTBETOB No 2), cTaBs MpU 3TOM B OJIaHKE OTBETOB No
2 (B TOM 4HCJi€ U HA €r0 OOOPOTHOU CTOPOHE) U B JIOMOJTHUTEIHLHOM OJJaHKE OTBETOB
No 2 metky «Z» Ha monsx OnaHka, MpeJHA3HAYEHHBIX [JIs 3allUCU OTBETOB B
CBOOOIHON (hopMe, HO OCTABIIMXCS HE3aMOJHEHHBIMU (CBOOOJTHBIMU OT 3amucei
yuactHuka [A);

3aUKCUPOBaTh KOJUYECTBO CHaHHbIX y4yacTHUkoM [MA OnaHkoB B
BEJIOMOCTHU y4eTa y4acTHUKOB ' MA M 5K3aMEHallMOHHBIX MaTE€pPUAJIOB B ayJUTOPUU
(dbopwma I1I13-05-02), mocTaBUTH CBOIO MOIIUCH;

chopMHpoBaTh IO UTOraM cOoOpa »SK3aMEHAIIMOHHBIX MAaTEepUATOB Yy
yuyacTHUKOB ['MIA uyeTwhipe cTomku MarepuayioB: OjaHKA OTBeTOoB Ne 1; OnaHku
orBetoB Ne 2 (B TOM uYHCIe JONMOJHHUTEIbHBIC OjaHKH oTBeTOB Ne 2); KHMMbr,
YEPHOBUKH;

NepecunTaTh B MpUCYTCTBUM ydacTHUKOB ['IA Omanku otBeToB Ne 1, Onanku
orBeToB Ne 2 (B TOM Yucie JONOJHUTENbHbIC OnaHkd oTBeTOoB Ne 2), KM wm
3areqyaTaTh UX B TPU BO3BPATHBIX JOCTABOYHBIX makeTa. [Ipu sToM 3amperiaeTcs:

® ICMOJIb30BaTh IMPHU YMAKOBKE OJIAHKOB KaKWe-TUOO WHbIE MaKEeThl BMECTO
BbIJaHHBIX ~ pykoBoauTenem [l  go  Hawama  sK3amMeHa  CIEUAIbHO
MpEeAHA3HAYEHHBIX BO3BPATHBIX JTOCTABOYHBIX TAKETOB;

® BKJIQJIbIBaTh B JOCTABOYHBIC MAaKEThl BMECTE C OJlaHKaMH OTBETOB KaKHe-
100 Jpyrue MaTepualsbl;

® CKpeIUIsiTh OJaHKM (CKpenKamu, CTeIjiepamMu U T.11.);

® MCHSTH OPUEHTAIMIO OJIAHKOB B JIOCTABOUYHOM TaKeTe (BepX — HU3, JIUIIEBAs
— 000pOTHAsI CTOPOHBI);

3aMOJHUTh COMPOBOJIUTENBHBIN OJJAHK HAa BO3BPATHOM JOCTABOYHOM TMAKETE
(¢popma TII13-11), B koTOpOoM oTMETUTH HH(POpMaIUIO 0 peruone, [1I19, aynuropun,
npeaMeTe, KOJIMYecTBe OJAaHKOB B JOCTABOYHOM IAKETe, OTBETCTBEHHOM
OpraHU3aTOpPE MO ayJUTOPUH;

MepPEeCUnTaTh, 3ale4aTaTb B OyMaKHbIE€ KOHBEPTHI (MJIM APYTOi YIaKOBOYHBIN
MaTepuay) YEepHOBUKH, HUCIOPYEHHBIE W HMEIoNmMe mnoiurpaduueckue nedexTs
HK3aMEHAIMOHHbIE MaTepuaibl, MPUKIEUTh COMPOBOAUTENbHbIE OnaHku (popma
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[TI13-11-01) u oTMeTUTh HAaMMEHOBaHME U KOJMYECTBO OSK3aMEHAIIMOHHBIX
MaTepHuanoB’’;

o0ecreunTh OpraHU30BaHHbIN BbIX0] yuacTHUKOB I'MIA u3 ayutopuu;

3aKOHYUTH oopmiieHue mpoTokona nposeneHus ['MA B aymutopun (popma
[1[13-12-01) na ocHoBanuu ganubx Gopmsl [1113-05-02;

CaTh BCE MPOTOKOJIBI U COOpaHHBIE MaTepUabl, BKIKOYas HEUCIIOJIb30BaHHBIE,
pykoBoaurento 111D He no3aHee yem cmycTs 15 MUHYT MO 3aBEPIICHUH HK3aMEHA B
ayJIUTOPHHU.

4.8. Opranmuzatopam nposeaenus [ A 3anperniaercs:

0€3 YBaOKUTEIBHOM IPUYMHBI IOKHIATH ayIUTOPUIO BO BpEMs dK3ameHal

UMETh NpU ceOe M UCIOJB30BaTh MOOWIBHBINA TENe(OH WIM MHBIE CPEICTBA
CBSI3U, DJIEKTPOHHO-BBIUYMCIUTEIBHYIO TEXHUKY, (DOTO-, ayAHO- U BUJICOANIIAPATYPY;

KOMMEHTHPOBATh OTBETHI y4acTHUKOB [ A,

6-

5. Uucrpykuus ais pykosoauressi OO, Ha 6a3e koroporo opranusosan I

5.1. PykoBogutenr OO, Ha 6a3e koroporo opranuzoBaH I[II13, oOs3an
3absaroBpeMeHHo noArotoButh 1113 k npoBeneHno sK3aMeHa, B YaCTHOCTH:

oOecrieunth rotoBHocTh III1D k mnposenennto I'MA B COOTBETCTBUU C
TpedoBanusimu K [1113;

MPOBEPUTH HAJIMYUE W TOTOBHOCTH MOMEUIEHUM (ayguTOpHii), HEOOXOAUMBIX
s npoeaeHus 1 UA;

MIPOBEPUTh TOTOBHOCTh PabOYMX MECT Il OpraHu3aTOPOB BHE ayJUTOPHU,
obecrieunBarOIIMX BX0J1 yaacTHUKOB [ A

MPOBEPUTH TOTOBHOCTH PA00OYMX MECT JIsl OPTraHU3aTOPOB B ayAUTOPUH;

oOecrieuuTh ayauropun Jyuisi npoBeneHuss ['MA 3aMeTHbIM 0003HAUEHUEM HX
HOMEDPOB;

o0ecreuuTh Kaxaoe pabouee mecto ydyactHuka [ A B ayqutopun 3aMeTHBIM
0003HaYEHNEM €TI0 HOMEPA,

o0ecrneunTh KaXKIyH ayJAUTOPUI0 YacaMH, HaXOJSAUIMMHCS B TOJI€ 3PECHUS

y4acTHUKOB [ UA;
yOpath (3aKpbITh) B ayJIUTOPUAX CTEHJbI, IJIAKATHI U HMHBIE MaTEpUAIbl CO
CIIPaBOYHO-MIO3HABATEIIBHOM uHpopmaruein o COOTBETCTBYIOLIAM

o01ieo0pa3oBaTeabHbIM PEIMETaM;

MPEIYyCMOTPETh OTACIBHOE TIOMEIICHUE JUIsi XPAaHEHWsS JIMYHBIX BEUIEH
yuacTHUKOB [ TA, n301upoBaHHOE OT ayITUTOPUM JUIsl IPOBEACHUS DK3aMEHa;

MPEAYCMOTPETh AYJUTOPUHU MJIA JIUL, COMPOBOXKIAIOIIMNX ydacTHUKOB [UA,
npeacraButeneii CMU, oOmecTBeHHBIX HaOromaTelle U APYrux JIMI, UMEHOIIUX
npaBo npucyTtctBoBath B [1I19 B nenb nposenenus [ UA;

MPOBEPUTHh TOTOBHOCTh AYAUTOPUHA M HEOOXOAMMOTO OOOPYIOBaHUS IS
yuactHukoB [ TA ¢ OB3 (B ciyuae pacrnpeneneHus Takol KaTeropur y4aCTHUKOB
1A B IIIID);

B Clly4yae Haluuus ayauTopuil mis npoBeneHuss [TMA mno uMHOCTpaHHBIM

15 Ha ynakoBOuHBIX KOHBEPTaX CIEIyeT Pa3sMecTHTh CIeIyIOIlyio MH(popManuio: aata nposeaenus IUA; kon IIID;
HoMep ayautopmm; mpenmer I'MA. Ha maxerax mOMKHBI OBITh MOANUCH OTBETCTBEHHOTO OpraHHM3aTopa W ee
pactmdpoBka.

18 Ecnn opranusarop nposenenus [ A nokuaeT ayIMTOPHUIO MO YBAKUTELHOM MPUUKMHE, €10 JI0JDKEH 3aMEHUTh
JIeKYPHBIN 110 9TAXY.
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A3bIKaM C BKJIIOUYEHHBIM pa3znesioM «l'OBOpeHHe», YCTHbIE OTBETHl Ha 3a/IaHUS
KOTOPOTO 3aMUCHIBAIOTCS Ha ayIMOHOCHUTEIH MIPOBECTU IPOBEPKY
paboTOCIOCOOHOCTH CPEICTB IM(PPOBOI ayIMO3aInCH;

NOJATOTOBUTh HOMXHULBI ISl BCKPBITHS JIOCTABOYHBIX MakeToB ¢ OM mis
KaXJ01 ayAuTOPUY;

NOATOTOBUTH OyMary JJii YEpHOBUKOB M3 pacyeTa Mo JBa JINCTA HAa Ka)JI0ro
yuacTHuKka [ IA, a Takxke JTOMOJHUTEIbHBIE YEPHOBUKHY,

obecneunth paszmenienne B [IIID u ¢yHKIIMOHMpOBaHHE B JE€Hb SK3aMeHa
IIyHKTa MEAULMHCKON ITOMOILIH;

3a JIeHb JI0 9K3aMEHa MPOBEPUTH MOKAPHBIE BBIXOJBI, CPEICTBA NEPBUYHOIO
MOXKAPOTYIIEHHUS, UMETh KOMILIEKT KJIIOUYEH OT BCeX pabounX ayIUuTOpPHIA;

BBIJICNIUTD B pacniopspkenue pykoBoautens I3 mrad [MI13, koTopslit fomKeH
ObITh YKOMIUIEKTOBaH TeJe(OHOM, KOMIIBIOTEpPOM, TMPUHTEPOM, ceilpoM U
3anupaThCs, 10 BO3MOKHOCTH, METAJUNINYECKOUN IBEPHIO

3a 1 nenp o mposeneHuss [MA coBmectHO ¢ pykoBoautenem OO, Ha Oasze
kotoporo opranusyercs III19, obopmuth npotokon o roroBHoctu 1D k TTMA
(bopma I1I1D-01);

5.2. B nenp 3k3amena pykooautenb OO, Ha 0aze KOTOPOro OpraHu3OBaH
[II19, o6s3an mpucyrcTtBoBath B IIIID M OKa3bIBaTh COAEHCTBHUE PYKOBOJMUTEIIO
[III3 mo TEXHUYECKUM BOIIPOCAM IKCILTyaTAllX BBIICIICHHBIX TOMEIICHUN.

5.3. PykoBogutemo OO, Ha 6a3e koTtoporo opranm3oBan I1I19, 3ampemniaercs
UMETh MpHU ceOe U UCIOIb30BaTh MOOWIIbHBIM Tene(OH WM HUHBIE CPEACTBA CBA3H,
AJIEKTPOHHO-BBIUUCIUTENBHYIO TEXHUKY, (DOTO-, ayIHO- U BUACOAIIAPATYPY.

6. MHCTpYyKIUS 1J151 TEXHUYECKOT0 CIIeluaaucTa

6.1. Ha srane npoeaenus: [ A B I1I1D Texaudeckuii cenuainucT o0s3aH:

aBuTbes B 111D um 3apeructpupoBatbest y pykoBoautens IO He mosnHee,
yeM 3a | yac 30 MUHYT 10 HaYaia 3K3aMeHa.

HAaCTPOUTh 3BYKOBOCIPOM3BOSIIME CPEACTBA ISl MPOCIYIIMBAHUSA JHCKA C
HK3aMEHALlMOHHBIM 33JJaHUEM B KaXKJOW ayJMTOPUHM MUCbMEHHON YacTH U yOeIUThCS
B pabOTOCTIOCOOHOCTH YCTPOMUCTBA;

OpraHu30BaTh paboyee MECTO [JIi NPOBENCHUS] YCTHOM YacTh SK3aMeHa
(MukpodoH ycTpoiicTBa IH(PPOBOI 3aNHCH OTBETA JODKEH ObITH OOPAIICH B CTOPOHY
yuactHuka ['MA);

oOecrieuuTh pabodee COCTOSIHME YCTpOWCTBa LU(PPOBON ayauo3anucu B
KaXJ 0N ayAUTOPUU YCTHOW YaCTH IK3aMEHA;

O3HAKOMUTD C TIOPSAJKOM pabOTHI C TAHHBIM YCTPOUCTBOM B PEXKHME «3aIHCH)
OpraHU3aTOPOB B aAyJAUTOPUN YCTHOW YaCTH M 9K3aMEHATOPOB - COOECETHUKOB,;

MIPOBECTU KOHTPOJBHYIO 3alUCh M COXpPaHEHHE COOTBETCTBYIOLIETrO (aiina B
MPEAYCMOTPEHHBIN KAaTaJOT HA JKECTKOM JUCKE WJIM CbeMHOM HOCHUTEIE.

[Ipy BO3HUKHOBEHHMH JIOOBIX TEXHHMUYECKHX HEIMOJIAIOK B XOJE MPOBEICHUS
YCTHOM YacTW SK3aMEHa B ayJUTOPHUM JIJIi YCTHOTO OTBETa, B TOM YHCIE, €CIH
oOHapy>KHMBaeTCs, YTO 3allUCh OTBETA yYaCTHHUKA 3K3aMeHa He Obljia Mpou3BeicHA,
aMb0 OKa3ajlach IJIOXOTIO KauyecTBa, TEXHUYECKUH CHEIUATHNCT JOJKEH BBIIBUTH U
YCTPaHUTh NPUYUHY HENOJaJ0K. B ciyyae, eciii TEXHUYECKUH CHEUATUCT HE
MOXET UCIPABUTh TEXHUYECKHUE HEIOJIaKU, BOBHUKIINE B X0J/1€ IPOBEJCHUS YCTHOM
YacTH IK3aMeHa, 32 KOPOTKUN MPOMEXYTOK BpeMeHU (IO3BOJISIIOLUIMN HE HAPYIIUTH
pEeKOMEHyeMbIii rpaduK TPOBEACHUS OHK3aMEHa I10 HWHOCTPAHHBIM SI3bIKaM)
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coO0IIUTH 00 3TOM pykoBoautento [1I13.

6.2. Ilocme 3aBepuieHus 53K3aMEHa BCEMM YYaCTHUKaMU B  KaXJIOW
TEXHUUYECKUN CHEIUAIUCT 00s3aH:

COXPaHUTH (ailsibl ¢ KOMIIbIOTEpA U3 ayJUTOPUU YCTHOW YAaCTH HA ChEMHBIN
Hocutenb (duem-HakonmuTenb) MW mepenats pykoogutento 1D (daiims
COXpPaHSIOTCA B OTACJIBHOM Manke ¢ UMEHEM (HOMEpOM) AaHHOW ayauTopuu. Bcee
NaIKU ayJUTOPUIN PacloiararoTcs B Marke ¢ UMeHeM (HoMepoMm) naHHoro 11119).

6.3. Texunueckomy crnermanucty B [111D 3anmpenraercs:

MOKHUAATh pabodee MECTo BO BpeMsl dk3aMeHa 0e3 yBaXXKUTEIbHOU MPUYKHBI,

UMETh IpHU cede CpPeNCcTBAa CBSA3M, DJIEKTPOHHO-BBIYMCIIUTEIBHYIO TEXHUKY,
¢doto-, ayno- U BUAEOAIIaparypy;

OKa3bIBaTh COJIECHUCTBUE 00YYarOIIMMCs, B TOM YHUCIE NIEpeaBaTh UM CPEJCTBa
CBSI3U, AJIEKTPOHHO-BBIUNCIUTEIBHYIO TEXHUKY, (OTO-, ayAHO- U BHUAEOANNapaTypy,
CIPABOYHBIE MAaTEPHUAJIbI, NMMCBMEHHBIE 3aMETKH W HWHBIE CPEICTBA XPaHEHUS M
nepenauu nHGOpMalnK;

BBIHOCUTH U3 aynutopuil u I1I19 sk3ameHaniMoHHbBIE MaTepUalibl HA OyMaKHOM
WM 3JIEKTPOHHOM HOCUTENSX, (poTorpadupoBaTh IK3aMEHAIMOHHBIE MAaTEPHAIIBI.

/. AncTpykuus AJs1 oprannsaropa nposeaenusi 'MA BHe ayauropun -
AesKypHOro no sraxy B 11119

7.1. B o0s13aHHOCTH JIexKypHOTO 110 3Taxy B [1I1D BXoauT:

MPOWTH 3a0J1arOBPEMEHHBIA MHCTPYKTaX y pykoBoautens I1119;

npuobITh B IIIID u 3apeructpupoBatbes y pykooautens [MI1D He mo3mnee
gyeMm 3a | yac 30 MUHYT 10 Ha4aJIa HK3aMEHa,;

3a 45 HanpaBUTHCS Ha yKazaHHoe pykosoautesneMm [111D mecro nexypcrsa;

nomorate ydacTHHKamM ['IA opueHTMpOBaTbCS B 3/aHHH, YKa3bIBaTh
MECTOHAXO0XKJACHUE HY)KHOU ayIUTOPUU;

OCYLIECTBJIATh KOHTPOJb 3a nepemermtenneM o 111D nun, nMerommx mpaso
npucyrctBoBarh B [1I1D B 1eHb npoBeneHNs YK3aMEHa;

CJIEIUTH 32 COOIIOEHUEM TUIIMHBI U TIOPAJIKA;

CONPOBOXKJaTh y4aCTHUKOB [ WA, BBIXOIAIIMX BO BpeMs dK3aMEHA B TyaJeT
WM B METUIIMHCKUM ITyHKT;

3aMEHATHh BBILIEAIIETO W3 ayAUTOpUM opranuszatopa mnposeacHus [UA, B
clly4yae €clid B ayAUTOPUU HAXOJUTCS He Oojee 2-X OpraHu3aTopoB, HO MpU 3TOM 1
U3 HUX JTOJKEH MOKUHYTh ayAUTOPHIO 10 YBAXKUTEIbHON TPUYNHE;

KOHTPOJIMPOBAaTh He3aMeInuTeabHbIl Bbixoa u3 IIIID ywactHukoB ['UMA,
CHABILINX JK3aMEH;

HE JOMycKaThb BO BpeMsi JK3aME€Ha HaxoxJaeHue Ha tepputopun [II19
ITIOCTOPOHHMX JILI;

BBIIIOJIHATh Bc€ YyKa3zaHus pykoogutens [IIID wu  ynmonHOMOYeHHOro
npeacraBurenss ['DK, oka3piBas COAEHCTBUE B  PEIICHUM CUTyaluid, HE
periaMeHTUPOBAHHBIX AaHHOU MHCTpyKIuen.

7.2. lexypuomy no staxy B [1I13 3anpemntaercs:

MOKUJATh MECTO JIEKYPCTBA BO BpeMs dK3aMeHa 0€3 YBaXKUTEIbHOU MPUUHHBI;

UMETh MpHU cebe U UCIMOJb30BaTh MOOWJILHBIN Tele(OH WM WHBIE CPEICTBA
CBSI3H, 3JIEKTPOHHO-BBIYMCIUTENbHYIO TEXHUKY, OTO-, ayJJMO- U BUJIeoanIapaTypy.
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8. NUHCcTpyKIUS 1JI51 1e’KYPHOT0 HA BXO/le B IYHKT MPOBeIeHUs IK3aMeHa

Hexypubiii Ha Bxone B [IIID sBusercs opraHu3aTtopoM BHE ayAUTOPUU U
CBEJICHUSI O HEM BHOCSTCS B perMoHaIbHYI0 0a3y nanubix [A.

8.1. B o6s3anHO0CTH AexkypHOro Ha Bxoze B [1I1D Bxoaurt:

MPOWUTH 3a0JIarOBPEMEHHBI MHCTPYKTaX y pykoBogutesns III10 nox moanuce
B CIICLIMAJIbHOM BEJOMOCTH;

npuObITh B [1[1D He mozguee vyem 3a 1 wac 30 MUHYT 10 Havana ’K3aMeHa U
3aperucTpupoBathes y pykoBoautess [1113;

3a 45 MHMHYT HampaBUTBhCS Ha YyKa3zaHHoe pykooautenem I[IIID mecto
JEXKYpPCTBA;

obOecrieunBath jomyck ydacTHukoB ['MA B IIIID, mpu 3TOM OCYyIIECTBISTH
MIPOBEPKY JOKYMEHTA, YIOCTOBEPSAIOUIETO JIUYHOCTh, U IOKYMEHTA, BBIJAHHOTO MIPU
peructpauuu Ha caauy [ A (mpomycka);

obecrieunBath gomyck B I[I[ID (B cneunuanbHO OTBEACHHBIE AayAUTOPHUH)
COIPOBOXAAIOIINX YIOJHOMOYEHHBIX OT 00pa30BaTENIbHBIX OpraHU3alUi, IPU FTOM
OCYILECTBIIATH IIPOBEPKY JNOKYMEHTA, YAOCTOBEPSIOLLETO JINYHOCTh
CONPOBOKJIAIOIIETO, U JOKYMEHTA, perilaMeHTHpyrouero npucyrcrsue B [1119;

o0ecnieunBath jgomyck B IIIID mnpencraBureneit CpeacTB  MaccoBOM
uH(popmanuu, OOUIECTBEHHbIX HaOmoaTeneil, mnpeacraButeneil  denepanbHOM
CIy>KObl 1O Hag30py B cdepe oOpazoBaHuss U Haykud, MUHUCTEPCTBA,
OCYUIECTBJISIIOIIMX BBIE3IHYIO TPOBEPKY COOJIOJEHUS YCTAHOBJIEHHOTO MOpPSIKa
npoBenennss [MA, npu 53TOM [OpoBEpATh HaIM4YMe Yy HHUX JIOKYMEHTAa,
YAOCTOBEPSIOLIETO JIMYHOCTh, U JOKYMEHTA, [IOATBEPKIAOLIEr0 UX ITOJITHOMOYHS,

KOHTPOJIUPOBATh He3aMeIMTENbHBIN Bbixoa u3 I111D yuyactaukoB ['NA,;

HE JI0IIyCKaTh BO BpeMs dK3aMeHa HaxoxaeHue B I1119 moctopoHHux i

BBIIOJIHATH Bce YyKaszaHud pykoogutesnst IIIID wm  ynmonmHOMOYeHHOro
npeacraBurenss ['OK, oka3piBas COACHCTBUE B  PEIICHUM CUTyaluid, HE
perjlaMeHTHPOBaHHBIX JaHHBIMU [IpaBriiamMu.

8.2. lexxypromy Ha Bxoze B [1I13D 3anpeniaercs:

MOKUJATh MECTO JIEKYPCTBA BO BpeMs dK3aMeHa 0€3 YBaKUTEIbHOU MPUUNHBL;

UMETh MpU ceOe M UCIOJIb30BaTh MOOWJILHBIN Telae(OH WM WHBIE CPEICTBA
CBSI3H, 3JIEKTPOHHO-BBIYMCIUTENbHYIO TEXHUKY, OTO-, ayIMO- U BUJIeOanIaparypy.

9. MHcTpyKIus AJ1s1 IK3aMeHaToOpa-codeceTHUKA, MPOBO/SIIIET0 YCTHYIO YacTh
IK3aMeHa

9.1. Jlo Hayana yCTHOM 4acTH dK3aMEHA dK3aMEHATOP-COOSCETHUK JOJDKCH:

npuObITh B 111D He mo3anee yem 3a 1 yac 30 MuHYT 10 Hayana ’K3amMeHa U
3apeructpupoBatbes y pykoBoautens [1119;

MOJIYYUTh Y PYKOBOAUTENS KOMIUICKT 3aIaHUI 10 YCTHOW YacTH;

C MOMOIIBI0 TEXHUYECKOTO CIEIUAIUCTa MPOBEPUTh TEXHUUYECKOE COCTOSTHUE
yCTpoHcTBa 1U(POBOI ayaN03aNUCH, O3HAKOMUTLCS C TIOPSIKOM PabOThI ¢ JaHHBIM
YCTPOMCTBOM B PEXKHUME «3alKUCh» W TMPOBECTH KOHTPOJbHYIO 3amuch. I[lpu
HEUCTIPABHOCTH YCTpPOMCTBA IHU(PPOBOM ayauo3aluCcH >SK3aMEHATOP-COOECETHUK
oOpaiaercst 3a MOMOIILI0O K OPTaHU3aTOPy B ayJAMTOPUU, KOTOPBIM KOOPAUHUPYET
MPOBEJICHUE YCTHOW YaCTH;

THIATELHO U3YYUTh SK3aMEHAIMOHHBIE 3aJlaHUsI U KAPTOUKHU 3aJIaHUM yCTHOM
4acTH s 9K3aMeHaTopa-coOeceJHUKA; CMOJICIMPOBAThH PEUEBBIC CUTYAIIMH 33J/IaHU;
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MPOKOHTPOJIMPOBATH OPraHMU3alMI0 pabodyero mMecra sl MPOBEACHUS YCTHOM
4acTH SK3aMEHa:

e MUKpO(dOH ycTpoiicTBa UG POBON 3aMKucU OTBETA JOKEH OBITH 0OpalleH B
cTopony yuactHuka [ UA;

® HK3aMEHAIIMOHHBIE MaTepuaibl PacIoiaraloTcsl B MOPSAKE, yAOOHOM st
MPOBEICHUs cCOOECeI0BaHMS,

9.2. B x0/1e yCTHOM 4acTH 9K3aMeHa 3K3aMEHATOP-COOECEeTHUK JT0TKEH:

[P 3aUCU YCTHOTO OTBETA CIEAYET:

® [ONPOCUTh YYAaCTHUKA IEpPE]l HAYaJIOM YCTHOTO OTBETa YETKO MPOU3HECTU
csori Homep KM Ha pycckoM s3bIKE;

® [10 OKOHYaHHH YCTHOTO OTBETa OOBSBHUTH 00 ITOM Ha SI3bIKE, IO KOTOPOMY
MPOBOJUTCS SK3aMEH (MOCIIE YEro OPraHu3aTop J0JKEH HAXKaTh KHOIKY «CTOID»);

3a 30 CeKyHJ OO HMCTEUYEHHsS BPEMEHHU, OTBEJACHHOTO Ha KaXJ0€ 3a/IaHHE,
OpraHu3aTopy CleIyeT TMOoJaTh 3K3aMEHATOpPY-COOECEIHUKY YCIOBHBIM CHUTHAM,
nocie KOTOPOro OH JIOJDKEH Kak MOXHO 0ojiee €CTECTBEHHO 3aKOHYUTh
cobece1oBaHuE 10 33JJaHUIO U MEPENTH K BBIIIOJIHEHUIO CIIEIYIOIIETO.

9.3. Ilo OKOHYaHMM YCTHOW YAaCTH »JK3aMeHa HK3aMEHaTOp-COOeCeAHHUK
JIOJKEH:

BMECTE C OpraHU3aTopoOM B ayJIUTOPUM COXPAaHUTh BCE ayAUO3aIUCU C
OTBETaMH YYaCTHUKOB Ha (PJI3II-HOCUTET.

cnath pykoBoautelto 1113 Bce qononHUTENbHBIE MAaTEPHAIIBI.




