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NucTpykuus AJs1 pyKOBOAUTEIsI 00pa30BaTeIbHOH OPraHnu3anum
1. IoaroTroBKa K NPOBeIEHUI0O UTOTOBOT0 COYNHEHNsI (M3JI0KEHM )

1.1. JInss mpoBeAeHUsS WTOTOBOrO COYMHEHUS (M3JI0KEHUS) PYKOBOJUTEIb
o0pa30BaTeNbHON OpraHu3anuu (Aajnee — pyKOBOAMUTENb) HE MO3/IHEE YeM 3a JBE
HEJEJH 10 MPOBEJAEHUS UTOTOBOIO COUMHEHHUS (M3JI0KEHUS) TOTKEH:

OpraHU30BaTh PETUCTPALMIO OOYy4YalIIUXCSd HA YyYacTHE B HWTOTOBOM
COUYMHEHUU (U3JI0KEHUHN);

Opyu Tojave 3asBJICHUS Ha y4acTHE B WTOTOBOM COYMHEHHUHU (M3JI0KEHUU)
IPOKOHTPOJIUPOBATh COOp coriacusi Ha 00pabOTKy NEPCOHANBHBIX JaHHbIX;

00ecneunTh NOJHOTY U IOCTOBEPHOCTh BHECEHUS CBEICHU 00 00yJaronmxcs
B MOJyJIb cOopa Jisi (OpMUPOBAHUSI PETHOHATIBHON MH(POPMAIIMOHHON CHUCTEMBI
(manee — PUC);

oOecrieuuTh nepenavyy cBeeHuid u3 moayiia coopa B PUC B ycTaHOBIEHHbBIE
CPOKH;

ONPENENIUTh U3MEHEHHs TEKYIEro paclucaHus 3aHATUH 00pa3oBaTENbHOMN
OpraHu3allid B JHU MPOBEACHUS HTOTOBOIO COYMHEHUS (M3JI0KEHUS) TaKUM
oOpa3oMm, 4TOOBI OOECIEUYUTH YCJIOBHUSA JJIsi HAMKUCAHUS UTOTOBOTO COUYMHECHUS
(M37I0KEHUS) €r0 YYaCTHUKAMH.

1.2. He mo3auee yem 3a 10 gHeit 10 Hayasia MpoBeICHUS UTOTOBOTO COUNHEHUS
(U3710KEHUSI) PYKOBOAUTENb (OPMUPYET M YTBEPXKAAET COCTAaB KOMHCCHUH,
BKJIFOUAIOLIUI:

YJICHOB KOMMCCHM, YYacCTBYIOUIMX B OpraHU3allUH IPOBEIACHUS HUTOTOBOIO
COUMHEHUS (M3JI0KECHHUS);

YJIEHOB (IKCIIEPTOB) KOMMCCHUH, OCYILECTBISIOUIMX IPOBEPKY HTOTOBOTO
COUMHEHUS (M3JI0KECHHUS);

OTBETCTBEHHOTO 32 MOJIydeHHE OJIAHKOB UTOTOBOT'O COUMHEHUS (M3JI0KEHUS ) U
nepegadyy  MaTepuajoB  HMTOTOBOIO  COUYMHEHHUsS (M3JI0KEHHMSI)) B  MeCTax,
ONpEJENCHHBIX OpraHaMh MECTHOIO CaMOYIpPAaBJIEHUS, OCYILIECTBISIOIIUMHU
yrnpasieHue B cepe 00pa3oBaHuUs.

CocraB koMuccuM 00pa3oBaTeIbHOM OpraHu3auud (HopMUpyeTcs U3
YUHUTENEH-TIPEIMETHUKOB M aIMUHUCTpALIMU 00pa3oBaTeIbHONW opraHu3auuu. Jis
MOJIy4eHUs] OOBbEKTUBHBIX PE3yJIbTAaTOB MPHU MPOBEPKE M MPOBEICHUU HTOTOBBIX
COYMHEHHH (M3JI0)KEHUI) PEKOMEHYEeTCA HE MPUBJIEKATh yUUTENEH, 00ydaromux
BBIITYCKHUKOB JAaHHOT'O Yy4eOHOTO roja.

Komuccus o6pazoBarenbHON OpraHu3alyu A0KHA COCTOSITh HE MEHEE YeM
U3 TPEX YEJIOBEK.

1.3. He no3auee yem 3a 10 gHeit 10 Hayasia MpoBeI€HUS UTOTOBOTO COUMHEHUS
(M3MOKEHUSA) PYKOBOAUTEH TPUKA30M HA3HAYAET:

TEXHUYECKOTO CHEeIUaINCTa, OKa3bIBAIOIIETO MH(}OPMAIMOHHO-



TEXHOJIOTUYECKYIO MOMOIIb, B TOM YHUCJE [0 KOMUPOBAHUIO OJAHKOB UTOrOBOIO
COUYMHEHUS (M3JI0KEHHUS);

CIELHUAIIMCTA, OTBETCTBEHHOTO 33 MEPEHOC PE3yJIbTATOB MPOBEPKHU U3 KOMUI
OJJaHKOB PETUCTPalldd B OPUTHUHAIBI OJIAHKOB PETHUCTPAUA OOyJaronuxcs,
BBIITYCKHUKOB MPOUUIBIX JIET,;

aCCUCTEHTOB i1 ydacTHUKOB ¢ OB3 B COOTBETCTBHM C 3aKIIOUYCHUEM
MICUXO0JIOTO-MEAUKO-Tiefarornueckoit komuccuu (nanee — [IMIIK);

JNEXKYPHBIX, YYacTBYIOINIMX B  OpraHu3alldd  UTOTOBOIO  COYMHEHUS
(M3710’KEHUS) BHE YUEOHBIX KAOMHETOB.

1.4. He nmo3nHee yeM 3a JIeHb JI0 Havalla MMPOBEACHUS UTOTOBOTO COUYMHEHUS
(M3J105KEHHUS) PYKOBOJUTENb TOJKEH:

OTIPEJIEIUTh KOJIMYECTBO JICKYPHBIX, HAXOISIIMXCS B MECTaX MPOBEICHUS B
COOTBETCTBHHU C NMPUKA30M 00pa30BaTEILHON OpraHu3aluy;

oOecreyuTh TMOJYyYeHHE U JOCTaBKy OJIAaHKOB B  00pa3oBaTEIbHYIO
OpraHu3aluIo;

ONpENENUTh  HEOOXOIMMOE  KOJMYECTBO  y4yeOHbIX  KaOMHETOB B
oOpa3oBaTeIbHONM OpraHu3aluu JJisi  TPOBEACHUS HUTOTOBOIO  COUYMHEHUS
(M3J710KEHNUA) U pacTIpEEICHHE MEKY HUIMH YYaCTHUKOB;

MPOBECTU TMPOBEPKY TOTOBHOCTHM OOpa30BaTENIbHOW OpraHu3aluud K
MPOBEJICHUIO UTOTOBOT'O COUMHEHUS (M3JI0KEHUSA );

OpraHu30BaTh MPOBEPKY PpabOTOCTIOCOOHOCTH TEXHUYECKUX CPEACTB B
MOMEIIEHUH 111 TEXHUYECKOTO CIIEHHAIINCTA,;

OpraHu30BaTh  OOECIEYeHHWE  YYaCTHUKOB  UTOTOBOTO  COYMHEHHS
opdorpaduueckumMu cIoBapsiMu, a U3JI0KEHUS — OpPorpapudecKuMU U TOTKOBBIMU
CJIOBApSMY;

3alOJHUTh U TOJIUCATh aKT TOTOBHOCTH OOpa30BaTEIbHOM OpraHu3aluu K
MPOBEICHUIO UTOTOBOTO counHeHus (u3noxkenus) o popme MC-01;

00ecreyuTh MO0J1 POCIUCHh 03HAKOMJICHHE YWIEHOB KOMUCCHUU 00pa30BaTEIbHON
OpraHu3allii ¢ UHCTPYKTUBHBIMHU MaTepHaiaMu;

MOATOTOBUTH COTMPOBOJIUTENIBHBIC JOKYMEHTHI ISl MPOBEJEHUSI UTOTOBOTO
COUMHEHUS (M3JI0KEHHUS).

1.5. B neHb npoBeeHUs] UTOTOBOTO COYMHEHUSI (M3JI0KEHUSI) PYKOBOIUTEIb
00s13aH:

MPOBEPUTHh TOTOBHOCTH YYEOHBIX KAOWHETOB K MPOBEACHHUIO HTOTOBOTO
COUMHEHUS (M3JI0KECHHUS);

B COOTBETCTBHHM C ONPEACICHHBIM BpPEMEHEM [0 Hauaja IpPOBEICHUS
UTOTOBOTO COYMHEHHUA (M3TOKEHMsI) JaTh YKa3aHWE TEXHHUYECKOMY CHEIUATHUCTY
MOJIYYUTh TEMbl COYMHEHHUS (M3JIOKEHMs) 4Yepe3 OTKpHIThie WH(OpMAIMOHHBIC
pecypcsr (ege.edu.ru, fipi.ru, minobr.gov-murman.ru, gia.edunord.ru, moipkro.ru);

pPa3MECTUTh B MMOMEIICHUU PYKOBOJUTEINS BCE OJaHKKA UTOTOBOTO COYMHEHHSI
(M3MOKEeHUsI) U OOECIEeUUTh MX HAJIGKHOE XpaHEHHWE JI0 MOMEHTa Mepenaydd B
y4eOHbIC KAOUHETHI;

HE TI03/IHEE YeM 3a 15 MUHYT /10 Havajla UTOrOBOTO COYMHEHHUS (U3JI0KECHHUS)
BBIJIaTh YJIEHY KOMHMCCHU OJJAaHKHM HWTOTOBOTO COYMHEHUS (M3JI0KCHUS), TEeMBbI
COUYMHEHUS (TE€Mbl COYMHEHHUSI MOTYT OBITh pacleyaTaHbl Ha Ka)JO0TO YYaCTHHUKA
WK pa3MelieHbl Ha Jocke (MHGOPMAIMOHHOM CTEHJE), TEKCT H3JI0KECHUS U



COIIPOBOJUTENBHBIE JOKYMEHTBl JUIsl IPOBEAEHUS HTOTOBOTO  COYMHEHMS
(u3710°KeHUs) B yaeOHOM KaOUHETE;

00ecneunTh TEKCTaMU U3JI0KEHHUH MIyXHUX, CTa00CIBIIIAIINX BHITYCKHUKOB, a
TaK)K€ BBIITYCKHUKOB C TSDKEJIBIMUA HAPYIICHUSMU pe4H (OHU HE MPOCTYIINBAIOT, a
B TeueHue 40 MUHYT YUTAIOT TEKCT JJISl U3JI0KEHHUS).

2. IIpoBeaeHne UTOroBOr0 COUMHEHUS (U3JI0KEHUST)

2.1. Ha »Tane npoBe/ieHHs UTOIOBOI'O COUMHEHUS (M3JI05KEHUS) PYKOBOIUTENb:

o0ecreuynBaeT KOHTPOJIb MPOBEJACHUSI UTOTOBOTO COUMHEHMUSI (M3TI0KEHUS) B
o0pa3oBaTeNbHON OpraHu3alnu;

paccMaTpuBaeT HMHGOpPMAIUIO, TOJYYEHHYI0 OT 4YJICHOB KOMUCCHH,
JIEKYPHBIX M UHBIX JIMI O HAPYILICHUSIX, BHISABICHHBIX IIPU MPOBEICHUHU UTOTOBOTO
COUMHEHUS (U3JI0KEHUS );

MPUHUMAET MEpPbl MO MPOTUBOJACHUCTBUIO HAPYIICHUSIM YCTAHOBJIECHHOIO
MOpsiKa IPOBEACHUS UTOTOBOI'O COUMHEHUS (M3JI05KEHUS ), B TOM YUCJIE OPraHUu3yeT
MPOBEJCHUE TIPOBEPOK MO (akTaM HapPYIICHUS YCTAaHOBJIECHHOIO TOPsIKa
MPOBEJCHUSI WTOTOBOTO COYMHEHMS (M3JIOKEHHMS), MPUHHUMAET pelieHue o0
OTCTPAHEHUU JIUI], HAPYIIUBIINX YCTAHOBJICHHBIN MOPSIAOK TPOBEACHUS UTOMOBOTO
COUYMHEHUsI (M3JI0KEHUsI), OT paldOT, CBSI3aHHBIX C TMPOBEJICHUEM HTOTOBOIO
COUMHEHUS (M3JI0KECHHUS);

B CIy4ae Yrpo3bl BO3HMKHOBEHHMS YpPE3BBIYAHHOW CUTYyallUH MPUHUMAET
pelieHre 0 MepeHoce MPOBEICHUS] UTOTOBOTO COYMHEHUS (M3JI0KEHUS) B JIPYroe
MECTO MPOBEACHUS WJIM Ha JPYyrod JE€Hb, MNPEIyCMOTPEHHBIN pacClUCAHUEM
MIPOBEICHUSI UTOTOBOT'O COUMHEHHUs (M3TI0KeHUs1). PykoBouTenb 00pa3oBaTebHON
OpraHM3allMyd OIOBEIIAET BCEX YYACTHUKOB O BPEMEHU U MECTE MOBTOPHOIO
MIPOBEICHUSI UTOTOBOTO COYMHEHUS (M3JI0KEHHUS ).

3. 3aBepiieHne UTOrOBOT0 COUMHEHUS (M3JI0KEHUsT)

3.1. ITo OKOHYaHUHU UTOTOBOTO COYMHEHUS (M3TI0KEHUS) PyKOBOIUTED:

MPUHUMAET Y WICHOB KOMUCCUHU OJTAaHKH yYaCTHUKOB UTOTOBOTO COYMHEHHSI
(M3JI0KEHUST) U COMTPOBOAUTEIbHBIC JOKYMEHTHI;

nepesaeT TEeXHUYECKOMY CIELUAIMCTy OJIaHKM pPETUCTpaluu U OJaHKU
3aIyCcu AJIs1 KOMUPOBaHUS,

KOHTPOJUPYET Mepeavy KOmuii 0JIaHKOB UTOTOBBIX COUMHEHUH (M3II0KESHHI )
Ha MPOBEPKY KOMUCCHUH,

o0OecrieunBaeT NPOBEPKY HTOTOBBIX COYMHEHMHA (M3IOKEHHH) M HUX
OLICHMBAaHUE B COOTBETCTBUU C KPUTEPUSIMH OLCHUBAHUS U B YCTAHOBJICHHbBIC
CPOKH;

OpraHu3yeT padoTy M0 BHECEHUIO PE3YJIbTATOB MPOBEPKHU U3 KOMUM OJIaHKOB
pETUCTpaIK B OPUTHHAIIBI OJIAHKOB PErHCTPAIlH YIaCTHUKOB;

o0OecrieynBaeT Teperayy OpPUTHMHAIOB OJIAHKOB HWTOTOBOIO COYMHEHUS
(M3J10K€HNA) B OpraHbl MECTHOTO CaMOYIIPaBJIEHUS, OCYILECTBRIISIONINE YIIPABICHUE
B cpepe oOpazoBaHus;



oOecrieunBaeT Oe30MacHOE XpaHEHUE KOMUN HE MEHee Mecslla C MOMEHTa
MPOBEJICHUSI UTOTOBOTO COYMHEHUSI (M3JI0KEHHUS).



