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NucTpykuus AJs1 pyKOBOAUTEIsI 00pa30oBaTeIbHOH OPraHn3anum
1. IoaroTroBKa K NPOBeIEHUI0O UTOTOBOT0 COYNHEHNsI (M3JI0KEHM )

1.1. JInss mpoBeAeHUsST UTOTOBOTO COYMHEHUS (U3JIOKEHUS) PYKOBOJIMUTEIb
o0pa30BaTeNbHOM OpraHu3anuu (gajnee — pyKOBOAMUTENb) HE MO3/IHEE YeM 3a JBE
HEJEJH 10 MPOBEAEHUS UTOTOBOIO COUMHEHHUS (M3JI0KEHUS) TOJKEH:

OpraHU30BaTh PETUCTPAIMI0 OOydYaloIMXCd Ha Yy4YacTHE B HUTOTOBOM
COUYMHEHUU (U3JI0KEHUHN);

OpU TOJa4ye 3asBICHUS HA y4acTUE B UTOTOBOM COUYMHEHUM (U3JIOKEHUM)
IPOKOHTPOJIUPOBATh COOp coriacusi Ha 00pabOTKy NEPCOHANBHBIX JaHHbIX;

00ecneunTh NOJHOTY U IOCTOBEPHOCTh BHECEHUS CBEICHUN 00 00yJaronuxcs
B MOAYJb cOopa st (GOpMUPOBAHUS PETrHOHAIBHOW MH(MOPMALIMOHHOW CHUCTEMBbI
(manee — PUC);

oOecrieuuTh nepenavyy cBeeHuid u3 Mmoayiia coopa B PUC B ycTaHOBIEHHbBIE
CPOKH;

ONPENEIUTh U3MEHEHHUsI TEKYIIEro paclucaHus 3aHATUH 00pa3oBaTENbHON
OpraHu3allid B JHU MPOBEACHUS HTOTOBOIO COYMHEHUS (M3JIOKEHHUS) TaKUM
oOpa3oMm, 4TOOBI OOECIEUYUTH YCJIOBHUS JUIsl HAlKMCAHUS WUTOrOBOTO COUYMHEHUS
(M370KEHUS) €r0 YYaCTHUKAMH.

1.2. He no3anee yem 3a 10 aHeilt 10 Havyasia MpoBeI€HUSI UTOTOBOTO COUMHEHUS
(U3710KEHUSI) PYKOBOAUTENb (OPMUPYET M YTBEPXKAAET COCTAaB KOMMHCCHUH,
BKJIFOUAIOLIUI:

YJICHOB KOMMCCHM, YYacCTBYIOUIMX B OpraHU3allUH IPOBEIAECHUS HUTOTOBOIO
COUMHEHUS (M3JI0KECHHUS);

YJIEHOB (IKCIIEPTOB) KOMMCCHUH, OCYILECTBISIOUIMX MPOBEPKY HTOTOBOTO
COUMHEHUS (M3JI0KECHHUS);

OTBETCTBEHHOTO 32 MOJIydeHHE OJIAHKOB UTOTOBOT'O COUMHEHUS (M3JI0XKEHHUS ) U
nepegadyy  MaTepuajoB  HMTOTOBOTO  COUYMHEHHUsS (M3JI0KEHHMSI)) B  MeCTax,
ONpEJEICHHBIX OpraHaMd MECTHOIO CaMOYIPaBJIEHUS, OCYIIECTBISIOIIUMHU
ynpasieHue B cepe 00pa3oBaHuUs.

CocraB koMuccuM 00pa3oBaTelIbHOM OpraHu3auud (HopMUpyeTcs U3
YUHUTENEH-TIPEIMETHUKOB M aIMUHUCTPALIMU 00pa3oBaTeNbHONW opraHu3auuu. Jis
NOJTy4YeHUs OOBEKTUBHBIX PE3yJIbTaTOB MPU NMPOBEPKE M MPOBEJACHUU HUTOTOBBIX
COYMHEHHH (M3JI0)KEHUI) PEKOMEHYEeTCS HE MPUBJIEKATh yUUTENEH, 00ydaromux
BBIITYCKHUKOB JAaHHOT'O Yy4eOHOTO roja.

Komuccus o6pazoBarenbHON OpraHu3alyy A0KHA COCTOSITh HE MEHEE YeM
U3 TPEX YEJIOBEK.

1.3. He no3auee yem 3a 10 gHeit 10 Hayasia MpoBeI€HUSI UTOTOBOTO COUMHEHUS
(M3710K€HNS) PYKOBOJUTEIh MPUKA30M HA3HAYAET:



TEXHUYIECKOTO CTEIUANTNCTA, OKa3bIBAIOIIIETO nH()OPMAITMOHHO-
TEXHOJIOTUYECKYIO MOMOIIb, B TOM YHUCJE [0 KOMUPOBAHUIO OJAHKOB UTOrOBOIO
COUYMHEHUS (M3JI0KEHHUS);

CHEI[MAINCTa, OTBETCTBEHHOIO 32 NIEPEHOC PE3YJIbTATOB MPOBEPKU U3 KOMUMN
OJIaHKOB pErucTpallid B OpPUTHHAIBl OJIAHKOB PEruCcTpaldd 00ydarouuxcs,
BBIITYCKHUKOB MPOIILIBIX JIET;

ACCUCTEHTOB Il y4acTHMKOB ¢ OB3 B COOTBETCTBHMM C 3aKIIOYECHUEM
MICUXO0JIOTO-MEAUKO-Tiefarornueckoit komuccuu (nanee — [IMIIK);

JNEXKYPHBIX, YYaCTBYIONIMX B  OpPTraHM3alldd HUTOTOBOTO  COYMHCHUS
(W3710’KE€HNS) BHE yI€OHBIX KAOMHETOB.

1.4. He mo3mHee yeM 3a JICHH /10 Havasia MMPOBEACHUS UTOTOBOTO COYMHCHUS
(M37105KEHNS) PYKOBOIUTEIh TOKCH:

OTIPEJICTUTh KOJIMYECTBO JICKYPHBIX, HAXOISAIINXCS B MECTaX MPOBEIACHUS B
COOTBETCTBHHU C NMPUKA30M 00pa30BaTEILHON OpraHu3aluy;

oOecreyuTh TMOJy4eHHE U JOCTaBKy OJIAHKOB B  00pa3oBaTEIbHYIO
OpraHu3alluIo;

ONpENENIUTh  HEOOXOIMMOE  KOJUYECTBO  y4yeOHbIX  KaOMHETOB B
o0pa30oBaTeNbHON  OpraHu3aldyd JUIsl  MPOBEJACHUS HWTOTOBOTO  COUYMHEHMS
(M3JI05KEHUA) U pacCTIpeICTICHHE MKy HUMHU YYaCTHUKOB;

MPOBECTH TPOBEPKY TOTOBHOCTH 0Opa30BAaTENbHON  OpraHu3alUuh K
MPOBEJICHUIO UTOTOBOT'O COUMHEHUS (M3JI0KEHUSA );

OpraHU30BaTh TMPOBEPKY PaOOTOCIIOCOOHOCTH TEXHUYECKUX CPEACTB B
MTOMEIICHHUH JIJISI TEXHUYECKOTO CTICIIHAIACTA;

OpraHu30BaTh  OOCECIEYCHHE  yYACTHUKOB  HWTOTOBOTO  COYMHCHHS
opdorpadudeckuMu cIoBapsIMH, a U3II0KEHUSI — OpPorpaduIeCKUMU U TOTKOBBEIMU
CJIOBapsIMH;

3aMOJHUTH M TOJIUCATh aKT TOTOBHOCTH OOpa3oBaTEIbHOM OpraHHU3aluu K
MIPOBEICHUIO UTOTOBOTO counHeHus (u3noxxkenusi) mo popme MC-01;

00ecCIeyuTh MOJT POCIUCHh 03HAKOMJICHHE YWIEHOB KOMUCCHUU 00pa30BaTeIbHON
OpraHu3alliy ¢ MHCTPYKTUBHBIMU MaTepHaJIaMH;

MOJATOTOBUTH COMPOBOJAMUTENbHBIE JOKYMEHTBI i MPOBEACHHUS HTOTOBOTO
COUMHEHUS (M3II0KCHHS).

1.5. B neHb npoBeieHUs HTOrOBOTO COYMHEHHUS (M3JI0KEHUS) PYKOBOIUTEIb
00s13aH:

MPOBEPUTHh TOTOBHOCTH YYCOHBIX KAOWHETOB K IIPOBEACHHUIO HTOTOBOTO
COUMHEHUS (M3JI0KEHHUS);

B COOTBETCTBUM C OINpPEACICHHBIM BpEMEHEM JI0 Hadajlia MPOBEACHUS
UTOTOBOTO COYMHEHHUsS (M3JI0KCHHSI) JaTh YKa3aHWE TEXHHUYECKOMY CICITHAIHCTY
MOJIYYNTh TEMBl COYMHEHHUS (M3JI0KCHHsI) Yepe3 OTKPBIThbIe WH()OpMAIMOHHBIC
pecypcsr (ege.edu.ru, fipi.ru, gia.edunord.ru);

pPa3MECTUTh B MTOMEIICHUN PYKOBOAUTEINS BCE OJIAHKKW UTOTOBOTO COYMHEHUS
(u370KeHnsA) U 00ecreunTh WX HAACKHOE XPaHEHHE 0 MOMEHTA Iepefavyd B
y4eOHbIe KaOWHETHI,

HE T03/IHEE YeM 3a 15 MUHYT 10 HavaJla UTOrOBOTO COYMHEHHUS (U3JI0KEHHS)
BbIJIaTh WIEHY KOMHUCCHUU OJaHKW WTOTOBOTO COYMHEHHS (M3JIOKEHUS), TEMbI



COUMHEHUS (TeMbI COYMHEHHUS MOTYT OBITh pacliedaTaHbl Ha Ka)XJIOT0 yJYaCTHHKA
WIA pa3MelIeHbl Ha J0ocke (MHPOPMAIMOHHOM CTEH[E), TEeKCT HW3JIOKEHUS |
CONIPOBOJMUTENBHBIC JOKYMEHTBl IS TPOBEACHUS HTOTOBOTO  COYMHCHWSI
(u3m0’keHUS) B ydeOHOM KaOUHETE;

00eCTIeUnTh TEKCTAMH U3JI0KCHHUH TIyXHUX, CTa00CIBIIIAIINX BHITYCKHUKOB, a
TaK)Ke BBIITYCKHUKOB C TSOHKEIBIMU HAPYIICHUSIMH pe4H (OHU HE MPOCTYIITUBAIOT, a
B TeueHre 40 MUHYT YHTAIOT TEKCT JJIsI U3TIOKEHUS).

2. IIpoBeaeHne UTOrOBOT0 COUMHEHUS (U3JI0KEHUST)

2.1. Ha »Tane npoBeIeHNsI UTOTOBOTO COYMHECHHUS (M3JI0KEHHUS) PYKOBOIUTEh:

obecrieunBaeT KOHTPOJIb MPOBEJICHHUS] UTOTOBOTO COUMHEHUS (U3JI0KEHUS) B
00pa30BaTeNbHON OpraHu3aIuy;

paccMaTpuBaeT HWHGOpPMAIUIO, TOJYYEHHYI0 OT 4YJICHOB KOMUCCHH,
JIEKYPHBIX U UHBIX JIUI O HAPYUIEHUAX, BBISIBJICHHBIX IIPU MPOBEICHUN UTOTOBOTO
COUMHEHUS (M3JI0KECHHUS);

NPUHUMAET MEpPbl MO NPOTHUBOACHCTBUIO HAPYLIECHUSIM YCTaHOBJIEHHOTO
MOpsiJIKa MPOBEICHUSI UTOTOBOTO COYMHEHUS (M3JI0KEHHS ), B TOM YUCJIE OPTraHU3yeT
MPOBEICHUE TIPOBEPOK MO (aKkTaM HaAPYLIEHUS YCTAHOBJICHHOTO IMOPsIKa
MPOBEJICHUSI WTOTOBOTO COYMHEHUS (M3JIOKEHUS), MPUHUMAET perieHue o0
OTCTPAHEHUU JIUI], HAPYIIUBIIUX YCTAHOBJICHHBIN MOPSIJIOK IPOBEJCHUS UTOTOBOTO
COUYMHEHUsI (M3JI0KEHUsI), OT paldOT, CBSI3aHHBIX C MPOBEJICHUEM HTOTOBOIO
COUYMHEHUS (M3JI0KEHUS);

B Clly4ae Yrpo3bl BO3HMKHOBEHHUS YpPE3BbIYAMHOW CUTyallUM MPUHUMAET
pelIeHrne 0 MepeHOCce MPOBEICHUSI UTOTOBOIO COYMHEHUS (M3JI0KEHUS) B JIPYTroe
MECTO MPOBEACHUS WIM Ha JPyrod JAeHb, MPETyCMOTPEHHBIN paclnucaHueM
MIPOBENICHUSI UTOTOBOT'O COUMHEHMUs (M3NI0KeHHs1). PykoBouTenb 00pa3oBaTenbHON
OpraHM3allMyd OIOBEIIAET BCEX YYACTHUKOB O BPEMEHU U MECTE MOBTOPHOTO
MIPOBENICHUSI HUTOTOBOTO COYMHEHUS (M3TI0KEHNUS).

3. 3aBepleHne HTOrOBOr0 COUYMHEHUA (M3J10KEHHUS)

3.1. [1o oKOHYAaHHUU UTOTOBOTO COUMHEHMUSI (U3JI0KEHUS) PYKOBOIUTEIb:

MPUHUMAET Y YIEHOB KOMUCCHUU OJIAHKM YYaCTHUKOB UTOTOBOI'O COYMHEHUS
(M3J7105KEHNA) U COMPOBOAUTENbHBIE TOKYMEHTHI;

MepeaeT TEXHUYECKOMY CHELHUANIUCTy OJaHKU PErucTpalud U OJIaHKU
3aMKCH JIJIs1 KOMUPOBAHMS,

KOHTPOJIMPYET Mepeaady Konui 0JJaHKOB UTOTOBBIX COUMHEHUM (M3JT0KEHU )
Ha IPOBEPKY KOMUCCHH;

o0OecrieunBaeT MPOBEPKY HWTOTOBBIX COYMHEHMH (M3JOKEHHH) M HUX
OLICHUBAHUE B COOTBETCTBHHM C KPHUTEPHUSIMU OLICHUBAHHUS U B YCTAHOBJICHHbBIC
CPOKH;

OpraHusyer padoTy MO BHECEHHUIO PE3yJIbTaTOB MPOBEPKHU M3 KOMUil OJaHKOB
pEruCTpaIy B OPUTHHAIBI OJJAHKOB PETUCTPAIIUU YUYACTHUKOB;



obOecrieunBaeT Tepenadyy OPWUTHHAIOB OJIAHKOB HWTOTOBOTO COYMHEHUS
(M3JI0KEHHST) B OPTaHbl MECTHOT'O CAMOYIIPABJICHHUS, OCYIIECTBIISIFOIINE YIIPABICHNE
B cpepe oOpazoBaHus;

obecrnieunBaeT 0OE30MaCHOE XpaHEHHWE KOMHMK HE MEHee Mecsia ¢ MOMEHTa
TIPOBEJICHUS HTOTOBOTO COYMHECHUS (U3TIOKEHUS).



