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NucTpyknust AJ1s1 pyKOBOAUTEIS IYHKTA NMPOBeIeHUs IK3aMeHa NP
MPOBeIeHNH IOCYAaAPCTBEHHOT0 BBIIMYCKHOI0 IK3aMeHa
B IIYHKTeE MPOBeAEeHNUS IK3aMeHAa

1. Hpuem IIID

3a JieHb J10 sk3aMeHa pykoBoauTelib [1I1D coBMecTHO ¢ pyKoBOIUTENIEM OpraHU3aIiu, Ha
6a3e kotopoii oprannzoad [1113, ob6s13aH:

— MPOBEPUTH HAIWYHE W TOTOBHOCTh IMOMEIICHHUN (QyAUTOpHIi), HEOOXOIMMBIX IS
npoBenenus ['BO;

— TIPOBEPHUTH TOTOBHOCTH pabodero Mecra i OPraHW3aTOPOB BHE AYJAUTOPHH,
oOecreunBaroIuX BX0J yuacTHUKOB ['BD;

— obecneunTs ayuTopuu st ipoBeacHus [ BD 3ameTHBIM 0003HAYCHHEM UX HOMEPOB;

— YCTaHOBHTH He Oojiee 25 pabodynx MECT B ayAUTOPHSIX;

— 00ecneunTh Kaxk10e paboyee MECTO B ayTMTOPUH 3aMETHBIM 0003HAYECHUEM €0 HOMEDPA,

— o0ecrneuuTh KXyl ayJIuTOPUI0 YacaMU, HAXOAAIIUMUCS B I0JIe 3PCHUS YYACTHUKOB

I'BD;

— yOpaTh (3aKpbITh) B ayAUTOPUSIX CTEHJbI, IIJIAKAThl M UHBIE MaT€pPHAIIbl CO CIIPABOYHO-
MO03HABATEIBHOM WH(pOPMAaLIKEH TI0 COOTBETCTBYIOUINM YUEOHBIM MTPEIMETAM;

— MpeayCMOTPETh AYAUTOPUM I JIMI, CONPOBOXKIAIOLIMX Yy4acTHUKOB ['BD,
npeacraButenieit CMU, oOmecTBeHHBIX HaOMromareneil W APYrUX JHI, HMEIOUUX IMPaBO
npucyrcrBoBats B I1I19 B nens nposenenus 'BO;

— MPOBEPUTH TOTOBHOCTh ayJAUTOPUNA U HEOOXOAUMOTO 000OpYAOBaHUS ISl YYACTHUKOB
I'BD ¢ OB3;

— oleyarartb BCe ayAUTOPHUH (TOMEIEHUSs ), HE UCTIONIb3yeMble JUIsl IPOBEICHUS IK3AMEHA;

— MOATOTOBUTH HOKHUIIBI JIJIS1 BCKPBITHS CIIELMAIBHBIX JOCTAaBOYHBIX MTAKETOB ¢ OM 11
KaKJIOM ayTUTOPHH;

— BBIACTUTH NoMenieHue ais pykopoautens 1119, obopynoBanHoe TesnehOHHO CBS3bIO;

— oOecneunth pasmenienue B 111D u ¢dyHKUIMOHMpPOBaHME B JE€Hb dK3aMeHa ITYHKTOB
MEAMIMHCKON TOMOIIYM U OXPaHbl IPABONOPSIKA;

— TPOBEPUTH MOXKAPHBIE BBIXOJbI, CPEJACTBA MEPBUYHOTO MOXKAPOTYIICHUS, HMETh
KOMILIEKT KJIIOUYeH OT Bcex pabouux ayJUuTOpUH.

[To pesynbraram mnposepku IIIID He mosgHee uyeM 3a 1 JeHb J0 Hayajia SK3aMeHa
3anonHuTh popmy I1I19-01 «AxT roroBrocTu I1119» coBMECTHO € pYKOBOIUTENEM OpraHU3alUH,
Ha 0a3e koroporo opranuzosas I1I13.

2. Ionnyyenne maTepuajioB

B nenp nposenenus I'BD pykosogurens IIIID mpuctynaer k cBouM 00SI3aHHOCTSM He
IO37HEE YeM 3a 2 yaca JI0 Hayaja 5K3aMEeHa M HECET INEPCOHAJIBbHYI0 OTBETCTBEHHOCTH 3a
cobmoienre Mep HHPOPMAITMOHHON 0€30MTaCHOCTH U MCIIOJIHEHHE Topsiika nmpoBeaeHus ['BD B
ITITO Ha Bcex atanax nposenenus I'BO B I1I13.

PykxoBonutens IIIID_He mMeHee ueM 3a mojaTopa yaca JI0 Hayaja dK3aMEHa JI0JDKEH
noJyuuTs oT wieHa ['OK:

—I0CTaBOYHbLIE MaKeTEI ¢ DM




— JIOTIOJTHUTEIIbHBIEC OJJAHKH OTBETOB;

— KOMIUIEKTBI BO3BPATHBIX JOCTABOYHBIX ITAKETOB;

— dopmy I3 07-02 «Crucok padoraukos [TI19y.

[Tpu npueme DM ot wiena ['OK pykoBoaurens 1119 nomken npoBepuTh KOMIIJIEKTHOCTh
U LIEJIOCTHOCTH YIIaKOBKH JOCTABOYHBIX MAKETOB U 3anoaHUTh hopmy I1113-14-01 «AkT npuema-
nepeJayn BCeX K3aMEHAMOHHBIX MaTEPUAIOBy.

Pasmectuts B celihe momemenust pykoBogutens B I3 Bce DM u obecnieuyuth uX
HAJC)KHOE XpaHCHME 10 MOMEHTa Iepelladyd B ayauTopuu. BekpbiTHE M IepeylnakoBKa
crennakeToB ¢ MK kareropuuecku 3anperieHsl.

3. HoaroroBka k nposeaennio 'BD

o nawana sk3amenoB PLIOU mpenocrasiser B8 MOYO dopmer T2 05-02 u 06-01.
Cotpyanuku MOYO, orBeTcTBeHHBIE 3a npoBeaeHue [ A, ucnonb3ys criucok yyactTHukoB ['BD
B opme I1113 06-01 BpyuHYIO IPOU3BOIAT PACCAAKY YIACTHHKOB IO ayAUTOPHUSAM U POPMUPYIOT
dopmy I1I13 05-02 Ha KaxIYIO U3 3aACHCTBOBAHHBIX ayJAUTOPHUH.

B nens sx3amena nociue toro kak Bce pabotHuku 113 npulOyayT B YHKT pyKOBOAUTEINb:

— TMPOBOJUT KPATKUM MHCTPYKTaX JJIsl OpraHu3aropoB u padbotHukos [1113;

— Ha3Ha4aeT OTBETCTBEHHOI'O OPraHM3aTopa B KaXA0U ayJUTOPUH;

— HaIpaBJIsIeT OpraHU3aTOPOB BCEX KaTeropuil Ha paboune MecTa B COOTBETCTBUH C
dopmoii TIT13-07-02 «Criucox padotaukos [1I19».

3a oquH yac 10 Hayana ['BO pykoBoautens 113 gomxen:
— BBIIaTh OpraHu3aropy Bae ayauropuu Gopmy [1119-06-01 «Crnucok yyactHukosB 'BD B
[TI19» ms pa3menieHus: Ha HHOOPMAITMOHHOM CTeH e ITpu Bxoje B [1113;

— BBIJJaTh OTBETCTBEHHOMY OPIaHU3aTOPY B ayIUTOPUU:

— popmy III12-05-02 «Benpomocts ydera ydacTHUKOB ['BD u sK3aMeHaiMOHHBIX
Matepuainos B ayauropuu [1119»;

— dopmy II12-12-01 «IIpoTokon npoBeaenus ['BD B aynuropuny;

— ¢popma I1113-12-02 «BeroMocTh KOPPEKIUU MEPCOHATBHBIX JAaHHBIX YYaCTHUKOB
I'MA B aynuropun»;

— dopmy ITI3-16 «PacmmdpoBka ko10B 00pa30BaTEIBLHBIX OPTaHU3AIIUN»;

— MHCTPYKIHIO, 3aYUTHIBAEMYIO OPraHU3aTOPOM B ayIUTOpPUHU IIEpe] HadalloM
9K3aMeHa Jyisl yyacTHUKOB ['BD;

— TaOJINYKU C HOMEPAMHU ayAUTOPUH, YSPHOBUKH.

He mozjHee yem 3a COpOK MSAThb MUHYT JI0 Hayaja 3K3aMEHa PYKOBOJIMTENb JOJKEH
obecneunTs JoImyck ydacTHUKOB ['BD cornacHo crnckam pacrnpeneneHus; COMpOBOKIAOMUX OT
00pa3oBaTeNbHBIX OpraHU3alMi, ML, UMEIOIUX MpaBo npucyrcTBoBath B 1113 npu Hammuum y
HUX JJOKYMEHTOB, YAOCTOBEPSAIOIINX UX JIMYHOCTh U MOJITBEPKIAOIINX TOJTHOMOYHMSL.

He nozniHee yem 3a 15 MUHYT 10 Hayasia 9K3aMeHa pyKOBOAUTEIb BBIIAET:

— OTBETCTBEHHOMY OpPIaHH3aTOpy B ayAMTOPUHU JOCTaBOYHbIE MakeTbl ¢ OM 1o dopme
[1I13-14-02 «BenoMocTh BblIauM M BO3BpaTa AK3aMEHALMOHHBIX MaTepUajoB MO ayJUTOPHUSIM
IO,

— obmectBeHHOMY HaOmogateno Gopmy 1D 18 «AkT 001IeCTBEHHOTO0 HAOIIOAEHUS O
nposeaenuu ['MA B [TI1O».

Bo Bpems »sk3amena pyxoBoautenb IIIID coBmectHo ¢ winenom ['DK  pomxeH
OCYIIECTBIISITh KOHTPOJIb 3a XOJIOM TPOBEIEHUS dK3aMeHa, MpoBepsATh nomenieHus [II1D na



IIPEAMET MPUCYTCTBUS IIOCTOPOHHUX JIMILI, PELIaTh BOIPOCHI, HE MIPEAYCMOTPEHHBIE HACTOAIIEH
WHCTPYKITUEH.

4. 3apepmaroniuii 3tan nposeaenusi 'BD

[To okoHYaHUM TPOBECHUS dK3aMeHa pykoBoauTenb L1113 nomxen 6 npucymemeuu unena
I'DK nony4uTh OT BCEX OTBETCTBEHHBIX OPTaHU3aTOPOB B ayAUTOPUU CJIEIYIOIINE MAaTEPUAIIbIL:

— 3amevaTraHHble BO3BPATHBIE JOCTABOYHBIE IMAKETHl C SK3aMEHAIIMOHHBIMHU paboTamu
yuactHukoB ['BD;

— maker ¢ wucnosub3zoBaHHbiIMU KHM, neucnons3oBanueie WK, wncnopueHHble wumm
umeromue nonurpapudeckue nepexrsr UK;

— ¢dopmy II13-05-02 «Bemomocts ydera ydyacTHHKOB ['BD W sK3aMeHalMOHHBIX
MaTepuaios B ayauropuu I1119»;

— ¢opmy I1I13-12-01 «IIporokon mpoBenenus ['BD B aymutopuny;

— ¢opma I1113-12-02 «BenoMocTb KOPPEKLUU NEPCOHANBHBIX JaHHBIX ydyacTHUKOB [ TA
B AyJIUTOPUN».

CoBmecTtHO ¢ wieHoM [OK IPOBECPUTb KA4YCCTBO 3aIIOJIHCHHA COIIPOBOJUTCIbHBIX
0JaHKOB Ha BO3BPATHBIX JOCTAaBOYHBIX ITAKCTaX.

B cnywae momaum anmeuisiuii pyKoOBOJIMTENIh JOJDKEH conelicTBoBath wieHy [DK B
MIPOBEJICHUH MPOBEPKH U3NI0KEHHBIX B TOJJAHHOW aleISIUU CBeleHui U B oopMiIeHHH (HOpMbI
3aKJTFOYEHUS] KOMUCCHH.

CosmectHo ¢ wieHoM ['OK 3amomuuts Qopmsr TII1D 14-01 «AkT npuéMmku-niepenadn
9K3aMEHAIMOHHBIX MatepuasioB B [II1D»; I[I113-14-02 «BegomocTh BbIAYM W BO3BpaTa
HK3aMEHALIMOHHBIX MaTeprasioB 1o ayautopusm [1I19».

OdopmuTts u nepenats wieny ' 9K OM no dopme [11193-14-01 «AkT npuemMKu-nepesadu
HK3aMEHAIMOHHBIX MAaTEPUAIOBY (JIBa IK3EMILIIPA).

[TepenaTs momeneHus, BblieICHHBIE U1l IpoBeaeHus [ BD, pykoBoauTEN 0 OpraHu3anum,
Ha 0a3e koTopoii oprannzossiBasics [1I13.



